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. Onuc HAaBYAJBLHOI TUCIUTLTIHHA

HaiimenyBaHHs
NMOKA3HMUKIB

I'any3b 3HaHb, HANIPAM
MiArOTOBKH, OCBITHHO-
KBaJiikaniiinuii piBeHb

XapakTepucTHKA
HABYAJILHOI JUCIHHUILIIHA

nenHa ¢gopma | 3aouHa popma
HABYAHHA HABYAHHA

KinekicTh kpeauTiB — 4

['any3b 3HaHB!
07 «YupaBiiHHS Ta

3arajabHOI IIIATOTOBKHU

ayJIMTOPHUX — 3
caMoOCTiitHOT poOOoTH
crynenTa — 4,5

MaricTp

aMIHICTPYBaHHSD»
CriemiaibHICTh: Pik migroroBkm:
071 «O6miK i 1 | 1
ONIOAATKYBaHH» Cemectp
3arajibHa KUIBKICTb OcCBITHBO-HAayKOBa 1 | 1
rojaun — 120 nmporpama:
«AynuT, nepaBHUN
¢dbiHaHCOBUI KOHTPOJIb Ta
EKCIIEPTU3a» Jlexkmii
16 ron. | 2 TOJI.
TrXHEBUX TOAUH IIpakTHy4Hi, ceMiHapcbKi
JUTsL IEHHO1 (hopMu 32 ron. 4 ron.
HaBYAHHS: OcBiTHIi1 piBEHb: JlaGopaTtopHni

- | -

CamocriiiHa podoTa

72 Ton. ‘ 114 rop.

Buja koHTpOIII0: 371K

MoBa HaBYaHHS — aHTJIICbKa, YKpaiHChbKa
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2. MeTa Ta 3aBJaHHA HABYAJIBLHOI JMCIMILTIHA

MeTta BUKJIaJaHHS HaBUYAJIBHOI AUCIUIUTIHN «IHO3eMHa MoBa B mpodeciiHiil Ta
HAYKOBIM AISUIBHOCTI» TMOJSTa€ y HaBYaHHI 3700yBadiB BHUIIOiI OCBITH YCHOMY W
MUCEMHOMY A1JIOBOMY CIIJIKYBAaHHIO aHTJIIHCHKOIO MOBOIO Ta OCOOIMBOCTSM IMEPEKIaTy
aHTTINACHKOTO JIIJIOBOTO MOBJIECHHA y cdepli ayauTy, OyXraiarepchbkoro OOIiKy,
OTOAATKYBAaHHS 1 KOHTPOJIO, (pOpMYyBaHHsS 3AATHOCTI CIUJIKYBaTHUCS SK YCHO, Tak 1
NUCHhMOBO; (OpMyBaHHS HAaBHYOK IPE3EHTYBATH Ta OOrOBOPIOBATH 3 (axiBISIMH 1
He(axiBIAMH  pe3yJbTaTH  JOCHDKCHh  1HO3EMHOKI  MOBOK,  KBajli(pikoBaHO
B1JI0Opa)kaTu pe3yybTaTH JOCIIPKCHb Y HAYKOBUX ITyOJTIKaITIsIX.

OTpumaHi 3HAHHS Ta HABUYKM BUKOPUCTAHHSA 1HO3EMHOi MOBH IT1IBUIATH
3IaTHICTh PO3B’SI3yBaTHU CKJIaJHI 3aBAaHHS 1 mpobiemu y cdepi npodeciiHol
JUSUTBHOCT1 3 OOJIKY, aHalli3y, KOHTPOJIO, ayAuTy, OIMOJATKyBaHHS ab0 y Mpoleci
HaBYaHHS, 10 mepeadadae MPOBEACHHS JOCIIKeHb Ta/abo 31MCHEHHS 1HHOBAIM Ta
XapaKTepU3y€e€ThCsl HEBU3HAUCHICTIO YMOB 1 BUMOT.

3aBnanHsaMu AucuuIUIiHM  «JHO3eMHa MoBa B MpoQeciiiHId Ta HayKOBIH
TISUIBHOCTD €:

e (dopmyBaHHs npo¢eciitHO-Op1EHTOBAHUX MOBHHUX KOMITETEHTHOCTEM,
CIPSIMOBAaHUX Ha OBOJIOJIHHS TEPMIHOJIOTIEIO, 110 BUKOPHCTOBYETHCS B cdepi
ayJuTy, JIep>KaBHOTO (PIHAHCOBOTO KOHTPOJIIO Ta E€KCIEPTU3U, BIOCKOHAJICHHS
HABUYOK [IJIOBOTO Ta MPOQECIHHOTO MUChMa 1HO3EMHOIO MOBOIO, PO3BUTOK
YCHOTO Ta TMHCHMOBOTO TMPO(ECIHHOTO MOBJICHHS Il KOMYHIKaiii B
MDKHAPOJTHOMY CEpPEIOBUIIII,

® PO3BUTOK HABHMYOK POOOTH 3 1HO3EMHHMH HAayKOBUMH JpKepelamMu Ta (HaxoBOIO
JITEpaTypor0 uepe3 YUTaHHS, MEpeKsiaj, aHalli3 Ta IHTEpIpeTalil0 HaAyKOBHUX
crateidl, MoHorpadiii, MI>KHApOJAHMX CTaHAApTIB y cdepl 00Ky, ayauTy Ta
(b1HaHCOBOTO KOHTPOJIIO;

e (opMyBaHHS HABHYOK aKaJEeMIYHOTO MHChMa HAa OCHOBI HANMHMCAHHS aHOTAIIM,
pedepari, HayKOBHUX JOMOBIJICH, T€3 Ta OTJISAIIB IHO3EMHOIO MOBOIO.

IlepenymoBH 1Jii BUBYEHHSI JAUCHUILUIIHM (CTPYKTYPHO-JOTiYHA cXeMa
niaroroBku ¢axiBus). BpaxoByrounm MOCTIAOBHICT, HAKONMUYECHHS 3HAHb Ta
iHdopMali, AWCIUIUIIHA BHUBYAETHCS NapaJiebHO 3 BUKIAJAHHAM HACTYIHUX
nucuuIuiiH: ['mobanpHa €KOHOMIiKA, 1HHOBAIll Ta Il CTAjJoro pPo3BUTKY, [[uBiabHUIA
3axucT, Opranizaiis 1 METOJAUKa HAyKOBUX JOCHIKEHb Ta MEAaroriyHoil JisSIbHOCTI,
Crparerii po3BUTKY Ta iX aHajiTH4HE 3a0e3nedeHHs, Opranizaiis OyXraiaTepcbKoro
00miky, O0JIIK Ta BHYTPIIIHINA ayIUT B YIPABIIHHI.
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Y pe3yJbTari BUBYEHHSI HABYAJbHOI JMCHUILUIIHM 3100yBa4 BHUIOI OCBITH

NOBUHEH OTPUMATH:
3arajibHi KOMIIETEHTHOCTI

3K02. 3naTHICTH CHILIKYBaTUCS 1HO3EMHOIO MOBOIO.
3K06. 3naTHICTH 10 TOMIYKY, 0OpOOICHHS Ta aHai3y iH(pOpMaIlii 3 pi3HUX HKEped.
3K07. 3naTHICTH MpaIfoBaTd B MKHAPOTHOMY KOHTEKCTI.
3K09. LlinyBanHs Ta moBara pisHOMaHITHOCTI Ta MYJbTHKYJIbTYPHOCTI.
3K13. 3aatHicTh TUIaHyBaTH 1 MPOBOJUTH HAYKOBI JTOCIHIIKEHHS, TOTYBaTH Pe3yIbTaTh
HayKOBHUX POOIT 0 ONPHUITIOTHECHHS.

Crnenianabhi ((paxoBi) KOMIIETEHTHOCTI
CK11. 3gaTHiCTh 3aCTOCOBYBATH 3arajbHOHAYKOBI Ta CIELiaIbHI METOIU JAOCIIIKEHb,
CIIPSIMOBaH1 Ha M13HAHHS €KOHOMIYHUX SBHIII 1 IPOIIECIB.
CK15. 3naTHicTh 3A1HCHIOBATH TMIEAAroridyHy MisUTbHICTD B 3aKJIa/IaX BHUIIOI OCBITH.

IIporpamui pe3yJibTaTH HABYAHHA
[1PO1. BMiTi po3BHBaTH Ta MIABUIILYBATH CBIM 3arajbHOKYJIBTYPHUH 1 mpodeciiiHui
piBEHb, CAMOCTIITHO OCBOIOBAaTH HOBI METOJM POOOTHU Ta 3HAHHSA I10JI0 KOMIUIEKCHOTO
0adeHHs cydacHUX MpoOJIeM EKOHOMIKH Ta YIPABIIHHS.
[T1P03. BinbHO CHUIKYBaTHCS 1HO3€MHOIO MOBOIO YCHO 1 MMCBMOBO IpH OOTOBOPEHHI
pe3yIbTaTIB JOCTIKCHB Ta 1HHOBAIIIH.
ITP16. 3miiicHroBaTd myOJIiyHI JIJOBI 1 HAYKOBI KOMYHIKAIlil 3ayIs BHPIIICHHS
KOMYHIKaTUBHUX 3aBJaHb JEP>KaBHOIO Ta IHO3EMHHUMH MOBaMHU.
[1P17. TotyBatn i OOTPYHTOBYBaTHM BHCHOBKH 3aiIi KOHCYJIbTYBaHHS BIIACHUKIB,
MEHEKMEHTY Cy0’€KTa TOCIOapIOBaHHs Ta 1HIIUX KOPUCTYBayiB iHMopMarllii y chepi
00Ky, aHaMi3y, KOHTPOJIIO, AyJUTY, OTIOJIATKYBAHHSI.
[1P18. JlorpumyBaTucs HOpM TMpodeciiHol Ta akaAeMi4HOi €THKH, MiIATPUMYBATH
BPIBHOB&KEHI CTOCYHKM 3 4J€HAaMU KOJEKTHBY (KOMaHAM), CIIOXKUBayaMH,
KOHTpareHTaMu, KOHTAKTHUMU ayIUTOPISIMHU.
[1P22. AmHanmizyBaTh 1 OLIHIOBAaTM 3aKOHOMIPHOCTI 1 TEHJEHLII PO3BUTKY OOIIKY,
aHaJi3y Ta ayauTy, ONOJaTKyBaHHS.
[1P25. Bu3HauaTu axkTyalibHI MpoOJieMy Ta BUSIBISATH HAykKoBI (akTh y cdepi Teopii,
METOJIMKH, OpraHizaiii Ta MpakTUKU OOJIKY, ayauTy, JepKaBHOro (HiHAHCOBOTO
KOHTPOJII0O Ta EKCIEepTH3u, POOUTH HAYKOBO-OOTPYHTOBAHI BUCHOBKH, PO3POOISATH
MPOMO3HIIT IMIOA0 iX BHUPIMICHHS Ta BMOPOBAIKYBAaTH 3axXO0Jd, CHOpPSIMOBaHI Ha
BJIOCKOHAJICHHS CUCTEM ayJIUTY, IE€P>KaBHOTO ()iIHAHCOBOTO KOHTPOJIO T EKCIIEPTU3H.
[1P26. 3piiicHioBaTH TeNAroriyHy MJiSUTBHICTH B 3aKJajfax BHINOi OCBITH 3
BUKOPUCTAHHSM HOBITHIX METOJMK HaBYaHHS Ta CY4YaCHUX OCBITHIX TEXHOJOTIH,
PO3pO0IIATH HaBYAILHO-METOANIHI MaTepiaju.



KommneTeHTHOCTI, HATIPABJIEHI HA JOCATHEHHS
riaodansHux Ltei cranoro po3surky 10 2030 poky:
3MiCT HaBUYaJbHOI JUCHUILIIHK «IHO3eMHa MoBa B mpodeciiiHii Ta HayKOBid
HOISUTBHOCTI»  1HTerpye Taki Llimi  cramoro po3BUTKY Ta CIpHsE€ OTPUMAHHIO
KOMIIETEHTHOCTEH Ta pe3yNbTaTiB HaBYaHHS, 5K T03BOJISITH MaricTpy B MailOyTHbOMY
e(eKTUBHO MPAIIOBATH B HANPSIMKY PO3B’SI3aHHS TaKUX INI0OATBPHUX Ta HAIlOHATBHHUX

3aBJaHb.

[{ines 4. 3abe3neyeHHS BCEOXOIUTIOIOYOi 1 CIPaBENIMBOI SKICHOI OCBITHM Ta 3a0XOYCHHS
MOXJIMBOCTI HAaBYAaHHS BIIPOJIOBX YChOTO JKUTTA I BCiX (roOanbHe Bu3HaveHHs); Llimp 4.
3abe3mneueHHsT BCEOXOIUTIOI0YO] 1 CIIPaBeNTUBOT SKICHOI OCBITH Ta 320XOYCHHS MOKJIMBOCTI HABYAHHS
BIPOJIOBK YChOT'O KUTTS JUIsl BCiX (HallloHabHE BU3HAaUeHHs) — 3apaanHs 4.4. Jlo 2030 poky iCTOTHO
30LIBIIATH YUCIIO MOJIOJUX 1 JOPOCTHUX JIFOJICH, SIKI BOJIOJIIOTH 3aTpeOyBaHMMH HAaBHUYKAMH, y T. 4.
npodeciiHO-TeXHIYHUMU HaBUYKaMU, JJI MpaleBIalITyBaHHs, OTPUMaHHs T1AHOTI poOOTH Ta 3aHSThH
M IIPUEMHUIIBKOIO JTiSUTBHICTIO.

Mine 9. CrBopeHHs CTilikoi 1HQPACTPYKTypH, CHOPHUSHHS BCEOXOIUIIOIOYIN 1 cTamii
iggycTpiamizanii  Ta iHHOBamisiM  (mnoOanmpHe Bu3HaueHHsd); Llime 9. CrBopeHHS  CTiIHKOI
1H(paCcTPyKTYpH, CIPUSHHS BCEOXOIUTIOIOYil 1 cTamii iHaycTpiamizamii Ta iHHOBALisIM (HalllOHAJIbHE
BU3HAYCHHs) — 3aBHaHHS 9.5. AKTHBI3yBaTH HAyKOBI JOCII/DKEHHS, HApPOIIyBATH TEXHOJOTIYHUI
MOTEHIIia]l MPOMUCIOBUX CEKTOPIB y BCIX KpaiHax, OocOOJMBO KpaiHaX, IO PO3BHUBAIOTHCS, y T.U.
nusIxoM ctuMmyitoBanHs 10 2030 poky iHHOBAIIHHOT JiSUTBHOCTI Ta 3HAYHOTO 30UTBIICHHS KUTBKOCTI
npauiBHUKIB y cdepi HiP y po3paxynky Ha 1 mMiH 0ci0, a TakoX AepaBHUX 1 MPUBATHUX BUTpAT Ha
JiP.

[ins 10. CkopoueHHS HEPIBHOCTI BCepeInHI KpaiH 1 Misk HUMU (Tiio0anbHe BuzHadeHHs); L[
10. CxopoueHHsl HEpIBHOCTI (HallOHaJbHE BU3HaueHHs) — 3aBaaHHs 10.7. Cnopustu BHOPSAKOBaHIM,
Oe3mneuHiii, 3aKOHHIA 1 BIAMOBiINANBHIN Mirpamii Ta MOOUTFHOCTI JIOACH, y T.4. 3a JOIOMOTOIO
MIPOBEJICHHS CIJIAaHOBAHOI 1 J0OpE MPOyMaHO1 MIrpaiiifHoi MOJIITUKH.

[line 17. 3minHeHHs 3aco0iB 3/1MCHEHHS ¥ akTHBI3alisl poOOTH B paMKax TIJI0OAIbHOTO
MapTHEPCTBA B 1HTEpEcaX CTAJIOr0 PO3BHUTKY (TiobOanbHe Bu3HaueHHs); L{inme 17. 3minnenHs 3acob6iB
3MIIACHEHHs 1 akTHBi3allisi poOOTH B paMKax Ii100ajJbHOI0 NapTHEPCTBA B IHTEpPECaX CTAJIIOr0 PO3BUTKY
(narioHanpHe BW3HAuYeHHs) — 3aBaaHHs 17.16. 3minHtoBatu ['obanbHe MapTHEPCTBO B iHTEpecax
CTaJIOTO PO3BUTKY, MOMOBHIOBaHE MapTHEPCTBAMHU 3a y4yacTIO OararboxX 3alliKaBJICHHX CTOpPIH, fKi
MOOUTI3YIOTh 1 MOIIMPIOIOTH 3HAHHS, JOCB1JI, TEXHOJIOTII Ta (JIHAaHCOBI peCcypcH, AJs AOCATHEHHS LIeH
y cdepi cTanoro po3BUTKY B yCiX KpaiHaX, OCOOJMBO y KpaiHax, 110 po3BHuBarOThCs [lapTHepcTBO
3apajy CTIKKOrO PO3BUTKY.

3. IIporpama HaBYAJBLHOI AUCHUILIIHI

3MICTOBHUI MOJYJIb 1.
BASICS OF MODERN BUSINESS COMMUNICATION
(OCHOBHU CYYACHOTI'O JIJIOBOTI'O CIIIJIKYBAHHS)

Unit 1: Organizational structure and communication
(OpranizaniiiHa cTpyKTypa Ta KOMYHIiKaIii)

Main sectors of the economy. Diverse, interconnected and interdependent sectors
of economic activity. Types of organizations by form of ownership. Functional scope
and characteristics of organizations. Organizational structure and communication. Two-
dimensional model of the organization. Organizational charts as an attempt to illustrate
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the formal relationships in an organization, the main lines of communication, and the
flow of authority and responsibility at all levels of the management hierarchy.
Relationships in business organizations: types of relationships, span of control, informal
relationships.

OCHOBHI CEKTOpPH €KOHOMIKH. Pi3HOMaHITHI, B3a€EMOTIOB'sSI3aH1 Ta B3a€MO3aJICKHI1
CEKTOpPH EKOHOMIYHOI MisiibHOCTI. Tumu opramizamiid 3a ¢GOpPMOI BIACHOCTI.
OyHkiioHaNbHA cepa Ta XapaKTepuCcTUKH opraHizamiid. OpranizaiiiiiHa CTpykTypa Ta
KOMyHiKaii. J[BoBuMipHa Mojenb opranizamii. OpranizaimiiiHi cxeMu sK crpoda
IPOUTIOCTPYBaTH (hopMasibHI BIJHOCHMHHU B OpraHi3allii, OCHOBHI JIiHII KOMYHIKaIlii, a
TaKOXX TOTOKM TOBHOBRKCHBb 1 BIJMOBIIAIBHOCTI Ha BCIX PIBHAX YIPaBIIHCHKOI
iepapxii. B3aemoBigHOcHMHM B Ol3HEC-OpraHi3ailisix: TUIH B3a€EMOBIAHOCHH, cdepa
KOHTPOJI0, He(popMasibH1 BITHOCHHH.

Unit 2: Business correspondence
([isioBe J1MCTYBAHHS)

Types of business correspondence. Classification of business correspondence
according to the composition of the letter and its functions, classification based on the
nature and tone of the message. Types of business correspondence depending on the
object (purpose). Layouts (style) of business correspondence. Corresponding in English
with colleagues and partners: taboos and rules. Formal communication and its main
characteristics. General rules of business correspondence in English. Grammar for
correspondence. Considering cultural characteristics when writing. Etiquette for
responses to business letters. How to write positive and negative letters. Forming a
letter.

Bunu ginosoro nuctyBanns. Kiacudikaiiist 1i710B0oi KOPECMOHACHIIIT 32 CKIaI0M
JUCTA Ta WOro (PYHKIISAMHU, KiacudiKallisi Ha OCHOBI XapaKTepy Ta TOHY IOB1JIOMJICHHS.
Bunu nimoBoi xopecmoHAeHIli B 3aJeXHOCTI Bijg 00’ekTy (Metu). Maketu (CTHIIb)
JJIOBOTO JIUCTYBaHHS. JIUCTyBaTUCS aHTIIMCHKOIO 3 KOJIETaMU Ta MapTHEpaMu: Tady Ta
npaBwia. DopMmalibHE CHUIKYBaHHS Ta HOTO TOJIOBHI XapaKTEPUCTUKHU. 3arajibHI
MpaBuja AUIOBOTO JIMCTYBAaHHS aHIJIHCHKOM0. ['pamaTuka 11t mucTyBaHHs. BpaxyBaHHs
KYJbTYPHUX 0COOJUBOCTEH. ETHKET BiNOBIICH HA A1IOBI JUCTU. SIK MUCATH MO3UTUBHI
Ta HeraTuBH1 JucTU. OPopMIIeHHS JTUCTA.

Unit 3: Pragmatic aspects of the modern business correspondence
(ITparmaTHYHi aCHEKTH CYYACHOI0 IJIOBOTO JTUCTYBAHHA)

Features of modern business language. Sub-styles in an official business style.
The structure of business texts. The main features of business correspondence. Using
active language and positive language. Aspects that have a certain emotional impact on
the reader. The main clichés and their impact on the reader. Modern tips for creating a
friendly, human and "natural” business letter. The influence of "old-fashioned" words
and expressions on the style and perception of business correspondence. Etiquette of
business correspondence. Opening sentences are important. Respect for the respondent.
Time limits for a polite response. Cliché substitutes. The volume of a business letter and
the volume of sentences.
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OcobOmmBocTi cydacHoi AinoBoi MoBu. I[ligctum (sub-styles) B odimiiiHO-
ninoBomy ctuii. CTpykrypa mAinoBux TekcTiB. OCHOBHI 0COOJHMBOCTI ALIOBO1
nepenucku. BUKOpUCTaHHS aKTMBHOI MOBH Ta MO3UTHBHOI MOBH. ACIIEKTH, SIKI MalOTh
MEeBHUIN eMOIliitHMI BIUIMB Ha ynTadya. OCHOBHI KJIilIe Ta iX BIUIMB Ha yuTauda. CydacHi
nopagu 10 GOpMYyBaHHS JIPYKHBOTO, JIOJASHOTO Ta «IPUPOJHHOTOY» AIIOBOTO JIUCTA.
BrnnuB  «ctapomonmHux» CchniB Ta BUpa3iB HAa CTWIb Ta CIOPUUHATTS AUIOBOI
kopecnonaeHuii. ETuker ainoBoro nuctyBaHHs. Baxiupi movyatkoBi pedeHHs. [loBara
10 pecrioHaeHTa. YacoBi Mexi s BBIWIMBOI BiAmoBimi. 3amiHHUKH Kiimre. OOcsr
JIJIOBOTO JIUCTA Ta OOCST peyYeHb.

Unit 4: Business telephoning
(dinoBwmii Tesedponnnii 38's130K)

The structure of business telephone communication, its main stages. How to talk
professionally on the phone. Tips for learning business English phone phrases. Business
telephone conversation etiquette. Communication skills. Introduction / establishing a
contact. Provision of additional information. Accepting/receiving a call. Request for
additional information. The subscriber's request to wait / Call transfer. Providing
negative information. Problems with telephone communication. Leaving / receiving a
message. General phrasal verbs. Useful phrases to be polite. Useful phrasal verbs. 40
English phrases you need to know for business phone calls.
po3MoBisiTH 1o Tenedony. Ilopagu momo BuBYeHHS TenedOHHUX (pa3 AUIOBOI
anrniicbkoi. ETukeT ainoBoi tenedorHoi po3moBu. KoMmyHikaTuBHI HaBUuku. Berym /
Bcranosnenns xontakty. Hamanust momatkoBoi iHbopwmartii. [TpuitHATTS/0TprMaHHsS
J3BIHKA. 3alUT Ha OTPUMAaHHS J0/1aTKoBOi iH(popMariii. [I[poxannst aboHeHTa mouekaTs /
[lepeBenenns Bukiauky. Hamanas neratuBHOi iHGopmarii. [Ipobiemu 3 TenedhoHHUM
3B’SI3KOM. 3aluIIeHHs / OTpUMaHHA TOBIAOMJICHHSA. 3araibHi (pa3oBi JiecioBa.
Kopucni dpasu, mo O0yru BBiunuBuM. KopucHi ¢pazosi miecioBa. 40 aHTIIMCHKHUX
(pa3, Kl NOTPIOHO 3HATH JIJISl AUIOBUX TeJI€(OHHUX A3BIHKIB.

3MICTOBHUI MOJYJIb 2.
USING ENGLISH FOR WORK AND RESEARCH
(BUKOPUCTAHHS AHTJIIMCHKOI MOBH
JIJIsI POBOTH 1 JOCJIIXKEHD)

Unit 5: The major principles of accounting
(OcHOBHI NPUHIMITM OYXTAJITEPCHKOr0 00JIiKY)

Accounting is the language of business. Accounting process. "The art of
recording, classifying, and summarizing in substantial form and in terms of money
transactions and events, and interpreting their results." Purposes and scope of
accounting. Accounting concepts (principles). Classification of accounts. Accounting
systems. Simple and double accounting systems. Collection and analysis of accounting
documents. Golden rules of accounts. Display of information on accounting accounts.
Preparation of trial balance. The main balance equation. Adjusted trial balance.
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Preparation of financial statements. Economic examination of accounting, taxation, and
reporting documents.

byxrantepcekuii 00mik — MmoBa Oi3Hecy. OOmikoBui mporec. «MUCTEHTBO
dikcyBaTu, Kiacu(iKyBaTH Ta MiJICyMOBYBaTH B CYTT€Bi Qopmi Ta 3 TOUYKH 30DpY
rpoliel TpaH3akIii Ta Tojii, Ta IHTepHpeTyBaTH ix pesynbrati». Llimi ta cdepa
Oyxranrepchbkoro o0miky. Konmemmii (mpuHIMnU)  OyXraaTepchbKOTo — OOMIKY.
Knacudikamiss paxynkiB. Cuctemu Oyxrantepchkoro o6miky. Ilpocra Ta momBiiiHa
CHUCTEMHU OyXTalaTepChKoro 00JiKy. 30upaHHS 1 aHami3 OyXralTepChbKUX JOKYMCHTIB.
Kontuposka. BinoOpakenns iHdopmaliii Ha OyxraaTepchbkux paxyHkax. Ilimroroeka
npobHoro Oanancy. ['onoBHe OanaHcoBe piBHsSHHA. CKOpUroBaHUW MpPOOHMIA OaaHC.
[linrotroBka  ¢iHaHCOBOiI  3BITHOCTI.  EKOHOMIYHAa  ekcmepTh3a  JOKYMEHTIB
OyXTanTepchbKoro 00JiKy, OMOJaTKyBaHHS 1 3BITHOCTI

Unit 6: Principles of state financial control of Ukraine
in the conditions of European integration
(IMpuHIMIH Aep:KkaBHOTO (PIHAHCOBOT0 KOHTPOJIIO Y KpaiHu
B YMOBaX €BPOIEHCbKOI iHTerpauii)

Theoretical and applied content of financial control. The control function of
finance. The essence of the control. Financial control as a special sphere of state control
related to the activities of financial institutions to detect violations of law, financial
discipline and expediency in the formation, distribution and use of state and municipal
monetary funds. Financial control as an element of the financial management system, a
special sphere of cost control over the financial activities of all economic subjects.
Principles of financial control of Ukraine. Three main forms of financial control:
preventive control, operational control, retrospective control. The main directions of
state financial control. Comparative analysis of the principles of financial control of
Ukraine and the guidelines of financial control of the European Union. The role and
place of audit in the system of state financial control.

TeopeTuko-puKIaAHUN 3MICT (PIHAHCOBOTO KOHTpPOJt0. KOHTpodapHa (GyHKIIS
¢dinanciB. CyTb KOHTpos0. DIHAHCOBUU KOHTPOJIb SIK 0coOJsiuBa cepa Aep:KaBHOTO
KOHTPOJII0, MOB'sI3aHa 3 JIISUIbHICTIO ()IHAHCOBUX YCTAHOB IIOAO BUSBJIEHHS MOPYIIECHb
3aKOHHOCTI, (PIHAHCOBOI IUCUMILIIHM Ta AOLUIBHOCTI Y (OpMyBaHHI, pO3MOIiIL Ta
BUKOPHUCTAHHI JIepKaBHUX 1 MyHILIUIIAIbHUX TPOIIOBUX (DOHIB. D1HAHCOBUN KOHTPOJIb
SK €JIEeMEHT CHUCTeMH YIpaBiiHHS (iHaHcamu, ocoOMuBa chepa BUTPATHOTO KOHTPOIIO
3a (pIHAHCOBOIO JISUTHHICTIO BCiX Cy0'€KTiB rocmojaproBanHs. [IpuHnmmnu ¢GpiHaHCOBOTO
KoHTposit0 Ykpainu. Tpu ocHOBHI (hopmMu (PiHAHCOBOTO KOHTPOJIIO: NMPEBEHTHBHUM
KOHTPOJIb, ONEPATUBHUIA KOHTPOJIb, PETPOCTCKTUBHUM KOHTPOJb. OCHOBHI HampsIMU
Jep>kaBHOTO (DiHAHCOBOTO KOHTPOJIO. [lopiBHSIBHUI aHaN3 TPUHIUIIB (i1HAHCOBOTO
KOHTPOJII0O YKpaiHU Ta KePIBHUX NMPHUHIUMIIB (PiHAHCOBOTO KOHTPOIIO €BPOMEHCHKOTO
Coto3y. Pomb 1 miciie ayiuty B CUCTEMI Jep>KaBHOTO (PIHAHCOBOTO KOHTPOJTIO.
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Unit 7: Financial statements as the basis of information for analysis
(PinancoBa 3BiTHICTH IK OCHOBA iH(opMawii 1A aHATI3Y)

The role of financial reporting in financial analysis and the principles of its
preparation. Purpose of financial reporting. Basic principles of financial reporting.
Characteristics of the main balance sheet items. Assets and their classification.
Composition of liability items of the balance sheet. Analysis of the activity and
financial condition of the enterprise. Horizontal balance equation. The equation of the
vertical arrangement of the balance. Description of the main articles of the report on
financial results. The role of financial analysis in financial planning. Financial planning
techniques. Purpose of preparation of financing plan. The main objectives of the
financing plan. Current financial estimates. Medium-term financial planning. Long-term
financial planning. Five main goals of financial planning. The most significant ratios of
the main factors that must be reflected in the budget.

Ponb ¢inaHcoBOi 3BITHOCTI y ()IHAHCOBOMY aHali31 Ta MPUHIIMIHK 11 CKIIaJaHHS.
Mera  ¢inaHcoBoi  3BiTHOCTI. OCHOBHI  NOpUHUMNM  (PIHAHCOBOI  3BITHOCTI.
XapakTepucThka OCHOBHUX cTaTell OanaHcy. AKTUBM Ta iX kKimacudikamis. Ckiaf
cTaTeil macuBy OanaHcy. AHaii3 AiSUIBHOCTI Ta (PIHAHCOBOTO CTaHy MIAIMPHEMCTBA.
PiBHSIHHA TrOpuU30OHTanbHOrO OanaHcy. PiBHSHHS BEPTUKAJIBHOIO PO3TAIIyBAHHS
Oasancy. Onuc OCHOBHUX cTarei 3BiTY Ipo (piHaHCOBI pe3ynbTaTh. Poib (piHaHCOBOTO
aHanizy y (piHaHcoBOoMy IuUlaHyBaHHI. TexHIKM (PIHAHCOBOTO IUIaHyBaHHA. Merta
MIATOTOBKM TutaHy (iHaHcyBaHHs. OCHOBHI 1im tuiaHy ¢iHadncyBaHHs. [loTouni
¢inancoBi omiHkd. CepeaHbOCTPOKOBE (piHAHCOBE TIaHyBaHHS. JlOBroctpokose
¢dinancoBe r1uiaHyBaHHA. [I'aTh OCHOBHUX 1€l  (hIHAHCOBOTO  IUTAaHYBAaHHS.
HarticyTTeBimni criBBiIHOIIIEHHSI OCHOBHUX (DaKTOPIB, 1110 TOBUHHI OYTH Bi0Opa)keH1 B
OI0JIKETI.

Unit 8: Journal articles — the basis of scientific communication
(?KypHaabHi cTaTTi — 0CHOBa HAYKOBOI KOMYHiKaIii)

General points of advice to coordinate search and research work, followed by tips
specific to conducting computer-based searches. Different types of arguments made by
scientists and the conventions that have been adopted for those modes of
communication are directly related to the goal of the argument. Two most ubiquitous
types of arguments: (1) dissemination of results and (2) solicitation of funds. What to
avoid in scientific writing? Best practices in scientific writing. Common grammar
mistakes in scientific writing. Order for approaching writing a paper. Format and style.

3aranpHl TOpaayd MO0 KOOPJAWHAIlT TMONIYKOBOi Ta HAYyKOBO-IOCIITHUIIBKOI
po0OOTH, a TaKOX TMOpPaaX IIOJ0 MPOBEACHHS KOMIT IOTEPHUX TOIMyKiB. Pi3H1 ThmH
apryMEHTIB, BHCYHYTHMX BUYCHHMMH, 1 KOHBEHI[li, NPUUHATI IS IHMX CIOCOOIB
CHIJIKyBaHHS, Oe3MocepeqHbO IMOB’S3aHl 3 METOK apryMeHTy. J[Ba HaWmommpeHimr
TUTH apryMeHTiB: (1) mommpeHHs pe3yiabTaTiB 1 (2) mouryk KomTiB. Yoro ciij] yHUKaTu
B HaykoBoMy TiuchbMi. IlepenoBuii mocBij HaykoBoro mucbma. IlommpeHi rpamaTuyHi
MOMUJIKM B HaykoBoMmy TmiuchbMi. Ilopsimoxk HamucaHHs HaykoBoi poGoTu. dopwmat i
CTUJIb.
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Unit 9: Writing strategies
(Crparerii nucbma)

Writing is really more about revising than about writing. Few basic guidelines to
keep in mind as revise own papers. Evaluation of Student Writing. Criteria for five
elements of evaluation of student writing. Common mistakes in scientific writing.
Scientific usage rules and conventions. Finding and using references.

HacnpaBni nucatu — e Oinble Tpo meperiisi, HiX npo HanucaHHs. Kimpka
OCHOBHUX PEKOMEHJAIlll, Mpo sKI CIiJ MaMm'sTaTd, Meperjsialoud BJacHI poOOTH.
OuiHroBaHHS CTYJAEHTCBKUX poOiT. Kputepii i 0'aTH  €JIEMEHTIB OIIIHIOBaHHS
CTYJICHTChKUX poOiT. THUIOBI MOMUIKKM B HayKOoBoMmy muchMi. [IpaBuia Ta KOHBEHIII1
HAyKOBOTO CTWIIIO. [lomyk Ta BUKOPUCTAHHS MTOCHIIAHb.

Unit 10: Visual support for the spoken word
(BizyanbHa npe3eHTaLlis)

Media choices for oral presentations. Simple choices still work well. The choice
to use computer-driven presentation software. Developing a traditional text-based oral
presentation. Creating an effective electronic presentation. Visual elements of text,
tables, and figures. Speaking in public: the human factor. Control nervousness. Slide
presentation format. Delivering the speech or presentation. Handling questions. Poster
presentations: a happy hybrid.

Bubip memia ayis ycuux npesentaitiii. [Ipocti BapianTu Bce 1mie 100pe mpaitoroTh.
BuxopuctanHs KOMITIOTEPHOTO TPOTPAMHOTO 3a0e3MEuUeHHs JJii  Mpe3eHTAaIlil.
Po3pobka TpamuiiitHOi TeKkcToBOi ycHOI mpe3eHTarii. CrTBOpeHHS e(EeKTUBHOT
€JICKTPOHHOI TIpe3eHTalii. BizyanbHi e1eMeHTH TeKCTy, TaOauIh 1 pUCYHKIB. Buctynu
Ha myOmiui: Jmroackkuit dakrop. KoHTpomoemo HepBo3HICTh. DopmaT claigoBoi
npe3eHTaiii. BuromomenHs mnpoMoBu abo mpeseHTarii. Pobora 3 mnuTaHHAMHU.
OmnparroBanHs muTalb. CTEHI0BI JOTOBII].

4. CTPpyKTYpa HABYAJIbHOI AMCIHUILIIHU

KinpkicTs roauu
Hassi Ten JIeHHa opma ‘ 3aouHa Gopma ‘
Vcb- y TOMY YHCITi Vcb- y TOMY YHCI1
oro I n | 7ab | iHg | C.p. oro I n | mab | iH7 | C.p.
1 2 3 4 5 6 7 8 9 |10 | 11 | 12 | 13

Content module 1.
Basics of modern business communication

Unit 1. Organizational
structure and 10 1 2 7 10 10
communication

Unit 2. Business

10 [1] 2 7 10 10
correspondence
Unit 3. Pragmatic
aspects of the modern 13 2| 4 7 10 10

business
correspondence
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KinepkicTs roguu

neHHa hopma

3aouHa dhopma

Hazpu tem - .
Yeb- Yy TOMY YHCJII Yceb- Yy TOMY YHCJII
oro I n | 7ab | iHg | C.p. oro n | mab | iH7 | C.p.
1 2 3| 4 5 6 7 8 10 | 11 | 12 | 13
Unit 4. B_usmess 13 5 4 7 10 10
telephoning
Content module 2.
Using English for work and research
Unit 5. The major
principles of 13 2 | 4 7 20 1 18
Accounting
Unit 6. Principles of
state financial control
of Ukraine in the 13 2 | 4 7 12 1 10
conditions of
European integration
Unit 7. Financial
statements as the basis 13 5| 4 7 11 1 10
of information for
analysis
Unit 8. Journal
art_lcle_s - the basis of 15 5| 4 9 17 1 16
scientific
communication
Unit 9._Wr|t|ng 10 1] o 7 10 10
strategies
Unit 10. Visual
support for the spoken 10 1] 2 7 10 10
word
Ycboro roaut 120 | 16 | 32 72 120 4 - - | 114
S. Temn npaKTUYHUX 3aHATH
Ne Ha3zBa Tremu Kixekicrs,
TOAMH
1 | Organizational structure and communication 2
2 | Business correspondence 2
3 | Pragmatic aspects of the modern business correspondence 4
4 | Business telephoning 4
5 | The major principles of Accounting 4
6 Principles of state financial control of Ukraine in the conditions of European 4
integration
7 | Financial statements as the basis of information for analysis 4
8 | Journal articles — the basis of scientific communication 4
9 | Writing strategies 2
10 | Visual support for the spoken word 2
Pazom 32
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6. CamocTiiina po6oTa

Ha3Ba Temu i nuTanus

KiabkicThb
roauH

Organizational structure and communication

7

Ne 1. The modern approach to relationships within an organization

3

Ne 2. 1t is one of the tasks of management to link the various sub-systems
together, to ensure integration and co-operation, and to act as boundary agent
between the organization and the environment

S

Business correspondence

Ne 3. Business communication, its types and forms

Ne 4, Ways to overcome barriers to effective business communication

No 5. Business correspondence

Ne 6. Business letter structure in English and Ukrainian

Pragmatic aspects of the modern business correspondence

Ne 7. Lexico-grammatical peculiarities of English business letters in original and
translation

Ne 8. Differences between British and American Business Terminology

Ne 9. Types of business letters. Resume

Ne 10. Structural and semantic peculiarities of e-mail

Business telephoning

Ne 11. Business telephoning. Negotiations

Ne 12. The main features of Ukrainian business telephoning and negotiations

The major principles of accounting

Ne 13. Accounting is a business language

Ne 14. Accounting is a comprehensive system to collect, analyze, and
communicate financial information

Ne 15. Collecting and analyzing accounting documents

Ne 16. Posting in Journal. Preparation of Trial Balance

Principles of state financial control of Ukraine in the conditions of European
integration

Ne 17. Theoretical and applied content of financial control

Ne 18. The role and place of audit in the system of state financial control

Ne 19. Comparative analysis of the principles of financial control of Ukraine and
the guidelines of financial control of the European Union

Financial statements as the basis of information for analysis

Ne 20. Underlying assumptions (basic principles): The accruals principle, Going
concern principle, Understandability

N (N W (NN N RN N NN PRWINIERINDIND N (NE NN N

Ne 21. Underlying assumptions (basic principles): Relevance, Reliability,
Comparability, Timeliness, Balance between benefits and costs

N

Ne 22. Financial analysis helps to plan, to understand the areas of development
and what should be improved in the operations of an enterprise

N

Ne 23. Financial planning is a process during which the basis for mutually
interrelated investing and financing decisions is being prepared

Journal articles — the basis of scientific communication

Ne 24. Choose a communication venue. Plan to succeed

Ne 25. Conventions of Scientific Writing

Writing strategies

Neo 26. Revising and editing

Ne 27. Common mistakes in scientific writing

AlwN OO -
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Ne Ha3pa Temu i nuTaHHs Kinnxicrs
roAuH
Visual support for the spoken word 7
10 | Ne 28. Speaking in public: the human factor 4
Ne 29. Visual elements of text, tables, and figures 3
Pazom 72

7. InguBigyanbHi 3aB1aHHS

[aauBigyansHI 3aBOaHHSA € OAHIEI 3 GOpM Opradizailii HaBYAIBHOTO IMPOIIECY,
sgKa Tiependavdae CTBOPEHHS yYMOB JjIsl peajizaiii TBOPYMX MOXJIHBOCTEH CTYACHTIB
yepe3 1HAWBIAYalIbHO-CIIPSIMOBAHUNA PO3BUTOK iX 3110HOCTEHM, HayKOBO-IOCTIIHY
poOOTYy Ta TBOpUy IIsUIbHICTE. BoHa Mae Ha MeTi MOTJMOJCHHS, y3arajJlbHEHHS Ta
3aKpIIUICHHS 3HaHb, $AKI CTYJACHTH OJEPKYIOTb B TNPOLECI HABYAHHSI a TaKOXK
3aCTOCYBaHHS IMX 3HaHb Ha TMpPaKTHI. [HIWBiAyanbHI 3aBAaHHS BHKOHYIOTHCS
CTYJIEHTaMH CaMOCTIMHO M1 KEPIBHULTBOM BHKJIa/1aya.

InauBinyanpHi 3aBaaHHSA 3 JUCHUIUIIHM «IHO3eMHa MoBa B mpodeciitHii Ta
HAyKOBIN JiSTILHOCTI» CIPSIMOBaHI Ha MOTJIMOJIEHE OMPAaIIOBaHHS TEOPETUYHUX OCHOB,
MPOCIYXaHOTO JICKIIMHOIO MaTepianxy; BUBUEHHS OKPEMHUX TeM a0o0 MUTaHb, IO
nepeabdayeHi sl CaMOCTIMHOTO OMPAIFOBAHHS; MiJATOTOBKY KOHCIEKTIB HABYAJIBHOI Ta
HAyKOBO1 JiiTepaTypu; miAOip, CHUCTEMaTH3allll0 Ta OIpAaIlOBaHHS HOPMATUBHUX
nokymeHTiB. Jns ctynentiB OHII «Aynurt, nep>kaBHMii (DIHAHCOBHI KOHTPOJIb Ta
€KCIepTU3a» I1HAUBIAyallbHI 3aBJaHHS MAalOTh HAYKOBO-JOCIIJIHUNA XapakTep Ta
CIIPSIMOBaH1 Ha MPOBEACHHS BJIACHUX HAYKOBHUX JOCIIIKEHb, MATOTOBKY /10 OJIMIIiaj,
KOH(epeH1ii Ta HAyKOBUX MyOIiKalliif.

Buknanad mpoBOIWTH 1HIMBINYyalbHO-KOHCYJIBTATUBHY pPOOOTY BIAMOBIIHO A0
rpadika 3 HaJlaHHS TPYHOBUX Ta 1HAUBIIYaTbHUX KOHCYJbTAIIA 3 METOIO MOTIUOJICHHS
BUBYCHHS CTYJIEHTAaMU TEOPETHYHOTO JICKIIIMHOTO Marepiany IUCHUILIiHU «[HO3eMHa
MOBa B MpoQeciiiHIi Ta HAYKOBIM AISIIBHOCT» Ta MPAKTUYHOTO MOr0 3aCTOCYBAHHS.

3a TeMaTUKOI HaBYAJIbHOI AMCHUILIIHK «[HO3eMHa MoBa B mpodeciiiHiii Ta
HayKOBIH JISJILHOCT» OCHOBHUMH € KOHCYJIbTAITIT 3:

- PO3'SICHEHHS Ta YTOUHEHHS MaTepiay JeKIiH;

- Jeraiizaiii Ta YTOYHCHHS MHUTAaHb MO0 TeMaX, 10 BUHOCSITHCS HA CaMOCTIHHE
BUBYCHHS.

Y  mpoueci  BHUKOHaHHS  CaMOCTIMHOTO  3aBJaHHA  CTYJIEHT  OTPUMYE
IHAUBITYyIbHUM 1HCTPYKTaX. [HAMBIAYalbHO-KOHCYJIbTaTUBHA POOOTA JEKTOpPA IIO/0
BUKOHAHHSI CTYJICHTOM 1HJAMBITyaJIbHOTO 3aBJaHHS BKJIIOYAE:

- TIOTOJKCHHS TEMU 1HAWBITYyaIbHOTO 3aBAaHHS Ta YTOYHECHHS HOTO CTPYKTYPH;

- BHU3HAYEHHS T[OBHOTH PO3KPUTTS 3MICTY IHAMBIAYaJIbHOTO 3aBJAHHS
CTYACHTOM;

- HaJIaHHS JOTIOMOTH Y J000pi CTYyJICHTOM J0JIaTKOBHX METOJMYHUX, HAYKOBHX
Ta CTAaTUCTMYHMX MarepiajiiB, a TaKOX CHeIIaibHOI JiTepaTypu 3 JUCHUILIIHH,
HEOOX1THUX 7S 1HAMBIAYaIbHOTO 3aBJIaHHS B IPOIEC] CAMOCTINHOI po0OTH;

- MIATOTOBKY CTYJEHTAa J0 3aXWCTY IHIWBIIYyaJIbHOTO 3aBIAaHHS 3 JUCIUILIIHU
«Ino3eMHa MoBa B nmpodeciiiHiii Ta HAyKOBIH A1SITBHOCTI.
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KoHcynbTaliii mpoBOASITECSA OJUH pa3 Ha TUXK/ICHb.

Temu iHAMBITYaJIbLHUX HAYKOBO-A0C/ITHUX 3aBIaHb:
What are the main peculiar features of business communication?
What barriers to effective business communication can you distinguish?
How can a notion “business letter” be defined?
How should your letters sound?
What are stylistic peculiarities of business letters?
What are linguistic peculiarities of business letters?
What are communicative peculiarities of business letters?
How should a business letter be structurally organized?
What are the peculiar features of patterns of punctuations used in business

Co~NoaRWNE

letters?

10. What are the peculiar features of business letter styles?

11. What is the message as one of the important element of the business letter?

12. What is the method for writing any letter?

13. How can you organize the information of your letter?

14. What is the form of a complimentary close if the letter starts with the
salutation “Dear Mr Brown™?

15. Point out the difference between business letter layout in English and
Ukrainian.

16. What are the components of the semantic structure of a business letter?

17. What role do abbreviations play in business letter writing?

18. What are the ways of translating English syntactic constructions used in
business letters?

19. What are common and different features used in business letter writing in
English and Ukrainian?

20. What purpose does a resume serve?

21. If you had little or no experience, which resume would probably be better:
chronological or functional?

22. What is the communicative aim of business letters within the trade?

23. What is the difference between business and informal telephone talk?

24. How to make a business call to people you do not know?

25. What are the most frequent techniques of negotiations?

26. What skills does an accountant require in respect of external reports?

27. What skills does an accountant require in respect of internal reports?

28. What would financial reports look like if they were prepared on a cash flow
basis?

29. What are the characteristics of the data that make them relevant?

30. What are the characteristics of the data that make them reliable?

31. How useful is cash flow accounting for making management accountable?

32. How useful is cash flow accounting for reporting to external users?

33. What are taxes even for?

34. How is the decision made as to how much someone has to give in taxes?
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35. What are the principles of taxation in economics?
36. What is income tax? How is it calculated?

37. How do taxes impact the economy?

38. What constitutes “good” tax policy?

39. How competitive is my country’s tax code?

40. What is “double taxation?

8. MeToau HABYAHHSA

[1ix yac BUKJIaaHHS HABYAIBHOI JUCHUILIIHA «IHO3eMHa MoBa B mpodeciiHii Ta
HAyKOBI# JiSTTLHOCTI» 3aCTOCOBYIOTHCS HACTYITHI METO/IH:

- croBecHi (Jiek1ii, 6eciin);

- HaoyHl, mig 4Yac Jekid (iHhopmaliiHuX, aHAIITUYHUX, NPOOJIEMHHMX) Ta
MPaKTUYHUX 3aHATH, B TOMY YHCJII 3 BUKOPUCTAHHSAM MYJIBTUMEIIHHOTO 3a0€3MeUCHHS;

- MpPaKTUYHI, 1]l YaC BUKOHAHHS NPAKTUYHKUX POOIT, 3a]1a4, BIPAB;

- IHTEpaKTHBHI METOJIM HABYaHHS IIiJ] Yac IMPOBEACHHS ONUTYBAaHHA, aHAII3Y
MPaKTUYHUX CUTYaIlil, TUCKYCli, MO3KOBOIO IITYPMY, IUIOBUX 1r0p, KEHC-CTa/Il;

- 1HTErpoBaHi METOMU;

- 3aHaTTsA 13 BukopuctaHHsM IKT. 3acTtocoByroThbesi HacTymH1 iHGOpMaIliitHO-
KOMYHIKAI[IHI TEXHOJIOTI] Ta MiDKUTAI-IHTpyMeHTH: 1udposi iHcTpymMeHTH Google,
mporpaMHi NMpOAYKTH Bifg Microsoft, mporpamHe 3a0e3mnedyeHHs IS IPOBEACHHS
onuTyBaHb Mentimeter;

- METOAM JUCTaHIIMHOTO HaBuYaHHS 3a jgomomoroio Tmatdopm: Moodle Ta
Zoom.

9. KpuTepii Ta 3aco0m onliHIOBaHHS

Buay KOHTpOJIIIO: TOTOYHMM, ITiICYMKOBHA.

dopma MiICYMKOBOTO KOHTpOIIO: 3amiK. CeMecTpoBUH 3ajlik MPOBOAUTHCS Ha
OCTaHHBOMY 3aHSTTI, IO MOYATKY 3a711KOBO-EK3aMEHAIIHHO1 Cecii.

O1iHKY M1JICYMKOBOT'O CEMECTPOBOTO KOHTPOJIIO y (pOopMi 3aJIiKy CTAHOBUTH CyMa
OaiB 3a pe3yabTaTaMu pyODKHOTO KOHTpousro. [Ipotsrom cemectpy 3700yBau MOXKe
oTpuMmatu Makcumym 100 GamniB, B TOMY 4YHCIi 3a Nepiuid pyOiKHUN KOHTposas — 50
OaniB, 3a apyrui pyoixkHUNM KOHTpoJib — 50 OamiB. OuiHka 37100yBayamM BUIIOI OCBITH
Buiie 60 OaniB MOXKE BUCTABJIATHCS O€3 BHUKOHAHHS HUMHM T1JCYMKOBOI 3aJIiKOBOIi
pobGoTtu. B TakoMy pa3i BUCTaBJIEHHS OLIHKU MiJICYMKOBOTO CEMECTPOBOTO KOHTPOJIIO
He Tiepeoayae 000B’I3KOBOI MPUCYTHOCTI 3/100yBaya BUIIOT OCBITU Ha 3aKy. Y pasi,
SAKII0 CyMa PEUTHHTOBUX OaiB MeHIIa HiX 60, aje BUKOHAHI yMOBU JIONYCKY IO
CEMECTPOBOTO KOHTPOJIIO, 3100yBay BHILNOI OCBITH BHUKOHYE Ha OCTaHHbOMY 3a
PO3KJIAaIOM 3aHATTI 3aJIIKOBY KOHTpPOJbHY poOoTy. 3a OaxaHHsIM, 3700yBau BHIIOI
OCBITH Ma€ MPAaBO HA BUKOHAHHS 3aJIKOBOT KOHTPOJIBHOI pOOOTH 3 METOIO ITi/IBUIIICHHS
KUIBKOCTI 0ariB, siki Oy HaOpaHi HUM TIPOTATOM CEMECTPY.

[Ipy moToyHOMY KOHTpOJI 3700yBa4 Ma€ MOMKJIMBICTb OTpUMATH Oaidu 3a
AKTUBHICTh Ha JIEKI[IMHUX Ta TPAKTUYHUX 3aHITTSIX, BUSBICHHS PIBHS MIATOTOBKH
3100yBayiB 13 3a3HA4€HOI TEMM IIJI 4Yac OIUTYBaHHS, TECTYBaHHS, IIpe3eHTAIlli
IHIWBIAyaJIbHUX 3aBJaHb, BUPIIICHHS KEWCIB, CUTyalllMHUX 3aBJaHb, PO3PaXyHKOBHUX
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3a/1a4, y4acTl B HAYKOBO-TIPAKTUYHUX KOH(PEPEHITISAX, M1ATOTOBII MyOJIiKaIlii.

MeToau KOHTPOITIO: CIIOCTEPEKEHHSI 32 HABYATBHOIO AISUTBHICTIO CTY/ICHTIB, yCHE
OMUTYBaHHS, TECTOBUI KOHTPOJIb.

I kajga oninroBanusa: HanioHaabHa Ta EKTC

Cyma banis 32 Bei Buan | Oninka Oninka 32 HAaiOHAJLHOI IIKAJI0I0
HABYAJBHOI JiJILHOCTI ECTS

90-100 A 3apaxoBaHO

82-89 B

7481 C 3apaxoBaHO

64-73 D

60-63 E 3apaxoBaHO

3559 FX HeszapaxoBano

1-34 F

10. PexomenoBaHi axepesia indpopmanii:

OcHOBHi:

1.  An A to Z of Accounting Terms (2020, July 31). Retrieved from:
https://salo.li/8288F56

2. Barry Elliott & Jamie Elliott (2009). Financial Accounting and Reporting.
Harlow: Pearson Education Limited. Retrieved from: https://salo.li/F77708F

3. Book-Keeping and Accountancy (2021). Maharashtra State Bureau of
Textbook Production and Curriculum Research, Pune. Retrieved from:
https://salo.1i/681BBa5

4, English for Accounting and Auditing (2019). Hanoi, Vietnam: Foreign
Trade University. Retrieved from: https://salo.li/50295b7

5. Financial Accounting and Reporting (2018). CA Bhaban: The Institute of
Chartered Accountants of Bangladesh. Retrieved from: https://salo.1i/B44093C

6. Handbook of International Public Sector Accounting Pronouncements
(2022). Retrieved from: https://salo.li/0B685FE

7. Introduction to Auditing. Mumbai, Maharashtra, India: University of
Mumbai. Retrieved from: https://salo.li/3e2aedE

8. Lougheed L. (2003). Business Correspondence: A guide to Everyday
Writing, Second  edition. N.Y.. Pearson Education. Retrieved from:
https://salo.li/6eD2F4f

0. MacKenzie 1. (2004). Professional English in Use. Finance. — Cambridge
University Press. Retrieved from: https://salo.li/e70a4ec

10. Mary Ellen Guffey & Carolyn M. Seefer (2011). Business English, Tenth
Edition. Mason:  South-Western  Cengage  Learning.  Retrieved  from:
https://salo.li/4A79f7C

11. Pasquale Pistone, Jennifer Roeleveld, Johann Hattingh, Jodo Félix Pinto
Nogueira & Craig West (2019). Fundamentals of Taxation. An Introduction to Tax
Policy, Tax Law and Tax Administration. Amsterdam: IBFD. Retrieved from:


https://salo.li/8288F56
https://salo.li/F77708F
https://salo.li/681BBa5
https://salo.li/50295b7
https://salo.li/B44093C
https://salo.li/0B685FE
https://salo.li/3e2aedE
https://salo.li/6eD2F4f
https://salo.li/4A79f7C

18

https://salo.li/176a5E3

12.  Plotnikova N.V. International Economics English in Use: Intelligent
Business selfstudy book (methodological guidelines for Intermediate level students).
Kharkiv: O.M. Beketov NUUE, 2022. 53 p. Retrieved from: https://salo.li/4841AAb

13. bomnap C.B. Business Documentation : HaBd4. mociOHHK 3 Kypcy «/limoBa
aHTJiiicbka MOBa» Ui CTYA. CTapIiux KypciB Ta marictparypu. Oneca: [THITY imeni
K.J. Yummucekoro, 2010. 88 ¢. Retrieved from: https://salo.li/715Fe41

14.  Komine H., Pubina H., Co6uyx JI. Business English : Hapwamenuii
nocionuk. Tepuominek: BumaBaunrtso THEY «Exkonomiuna aymka», 2010. 250 c.
Retrieved from: https://salo.li/Db3f256

15. Kpaseur P.A. JlinoBa iHO3eMHa MOBa : HaBYaJIbHUM TOCIOHUK IS
CTY/ICHTIB €KOHOMIYHUX crerianbHocted. Binauns: [Tnanep, 2019. 232 c. Retrieved
from: http://repository.vsau.org/getfile.php/20772.pdf

16. Mapuyk T.I., 3inykoBa H.B. Business English = [linoBa anrmilickka MoBa
(30BHIIIHBOEKOHOMIYHI aClEeKTH) : HaBYasIbHUI nocionuk. Y. IV. JIHinpo: YHiBepcurer
imeni Anbdpena Hobems, 2017. 152 c. Retrieved from: https://salo.li/2FA9ADG

17. Cemenuyk 1O.0O. [inoBa aurmifickka MoBa : HaByanbHO-MeTOAMYHUI
nocionuk. TepHomimb: «ExoHoMiuna gymka», 2001. 99 c. Retrieved from:
https://salo.li/babb7bc

18. Ckpebxoa-Ilabar M.A. [limoBa anrmiiichka MoBa : HaBuanpHMIT TOCIOHHK.
JIBiB: «Hoswii CaiT — 2000», 2020. 392 ¢. Retrieved from: https://salo.1i/393c310

19. Cyxosa A.B. /linoBa aHrmificbka MOBa : HaB4.-METO/I. IOCIOHUK = Business
English : book for the students of "Translation and Interpreting” department and
students of economic specialties. Xapkis: HTY «XIII», 2016. 76 c. Retrieved from:
https://salo.li/d512e25

JlonaTkoBi:

1. Abdul Kadir, K., & Wan Mohd Noor, W. S. (2015). Students’ awareness of
the importance of English language proficiency with regard to future employment.
World Review of Business Research, 5 (3), 259-272. Retrieved from:
https://studylib.net/doc/12375560/students%E2%80%99-awareness-of-the-importance-
of-english-language

2. Gai, O.M., Kononenko, L.V. (2022, April). The Influence of Innovative
Digital Technologies on the Organization and Methodology of Accounting. Modern
engineering and innovative technologies. Issue 20. Part 2, P. 101-106. [in English].
URL.: https://www.moderntechno.de/index.php/meit/issue/view/meit20-02

3. Gai, O., Kononenko, L., Yurchenko, O. (2022, August). The system of
accounting and analytical support as a component of enterprise management in the
conditions of digitalization of society. Modern engineering and innovative technologies.
Issue 22, Part 2. P. 10-20. [in English]. URL:
https://www.moderntechno.de/index.php/meit/issue/view/meit22-02/meit22-02)

4, Ghani, E. K., Rappa, R., & Gunardi, A. (2018). Employers' perceived
accounting graduates' soft skills. Academy of Accounting and Financial Studies Journal,
22 (5), 1-11. Retrieved from: https://www.abacademies.org/articles/Employers-


https://salo.li/176a5E3
https://salo.li/4841AAb
https://salo.li/715Fe41
https://salo.li/Db3f256
http://repository.vsau.org/getfile.php/20772.pdf
https://salo.li/2FA9AD6
https://salo.li/ba6b7bc
https://salo.li/393c310
https://salo.li/d512e25
https://studylib.net/doc/12375560/students%E2%80%99-awareness-of-the-importance-of-english-language
https://studylib.net/doc/12375560/students%E2%80%99-awareness-of-the-importance-of-english-language
https://www.moderntechno.de/index.php/meit/issue/view/meit20-02
https://www.moderntechno.de/index.php/meit/issue/view/meit22-02/meit22-02
https://www.abacademies.org/articles/Employers-Perceived-Accounting-Graduates-Soft-Skills-1528-2635-22-5-288.pdf

19

Perceived-Accounting-Graduates-Soft-Skills-1528-2635-22-5-288.pdf

5. Low, M. B., V., Dela Rue. D., & Allen, J. (2016). Accounting employers’
expectations - The ideal accounting undergraduates. e-Journal of Business Education &
Scholarship of Teaching, 10 (1), 36-57. Retrieved from:
https://researchcommons.waikato.ac.nz/handle/10289/11434

6. Maelah, R., Aman, A., Mohamed, Z. M., & Ramli, R. (2012). Enhancing
soft skills of accounting undergraduates through industrial training. Procedia-Social
and Behavioral Sciences, 59, 541-549. Retrieved from:
https://www.sciencedirect.com/science/article/pii/S1877042812037603

7. Palchuk O., Gai O. Accounting Policy and its Role in the Formation of
Information Support of Innovation Activity Management. [nnosayitina exonomixa.
2021. Ne 1-2. C. 166-173. [in English]. URL.:
http://inneco.org/index.php/innecoua/article/view/734.

8. Riley, T. J., & Simons, K. A. (2016). The written communication skills that
matter most for accountants. Accounting Education, 25(3), 239-255. Retrieved from:
https://ideas.repec.org/a/taf/accted/v25y2016i3p239-255.html

9.  Savchenko V., Gai O., Yurchenko O. Accounting Theories and Their
Impacts on the Establishment and Development of the Modern Accounting Paradigm.
Leumpanvnoykpaincokuti naykosuti sichux. Exonomiuni nayxu. 2020. Bun. 4 (37).
C. 251-258. [in English]. URL.: http://economics.kntu.kr.ua/archive/37.html

10. Savchenko V., Kononenko L., Gai O. Information Support of Strategic
Management in the Conditions of the Formation of Society 5.0. Taspiticbruii nayxosuii
gicnux. Cepis. Exonomika. 2023. Ne16. [in English]. URL: http://www.tnv-
econom.ksauniv.ks.ua/

11. Sawani, Y., Abdillah, A., Rahmat, M., Noyem, J. A., & Sirat, Z. (2016).
Employer's satisfaction on accounting service performance: A case of public university
internship program. Procedia-Social and Behavioral Sciences, 224, 347-352. Retrieved
from:
https://www.researchgate.net/publication/305394243 Employer's_Satisfaction_on_Acc
ounting_Service Performance A Case_of Public_University Internship_Program

12.  Siriwardane, H. P., & Durden, C. H. (2014). The communication skills of
accountants: what we know and the gaps in our knowledge. Accounting education, 23
(2), 119-134. Retrieved from:
https://www.researchgate.net/publication/262001742_The Communication_Skills_of
Accountants What_we_Know_and_the Gaps_in_our_Knowledge

13.  Siriwardane, H. P., Low, K. Y., & Blietz, D. (2015). Making entry-level
accountants better communicators: A Singapore-based study of communication tasks,
skills, and attributes. Journal of Accounting Education, 33 (4), 332-347. Retrieved
from: https://ideas.repec.org/a/eee/joaced/v33y2015i4p332-347.html

14.  Suarta, I. M., Suwintana, I. K., Sudhana, I. F. P., & Hariyanti, N. K. D.
(2017). Employability skills required by the 21st-century workplace: A literature review
of labour market demand. Advances in Social Science, Education and Humanities
Research, 102  (58), 337-342. Retrieved from:  https://www.atlantis-
press.com/proceedings/ictvt-17/25884538


https://researchcommons.waikato.ac.nz/handle/10289/11434
https://www.sciencedirect.com/science/article/pii/S1877042812037603
http://inneco.org/index.php/innecoua/article/view/734
https://ideas.repec.org/a/taf/accted/v25y2016i3p239-255.html
http://economics.kntu.kr.ua/archive/37.html
http://www.tnv-econom.ksauniv.ks.ua/
http://www.tnv-econom.ksauniv.ks.ua/
https://www.researchgate.net/publication/305394243_Employer's_Satisfaction_on_Accounting_Service_Performance_A_Case_of_Public_University_Internship_Program
https://www.researchgate.net/publication/305394243_Employer's_Satisfaction_on_Accounting_Service_Performance_A_Case_of_Public_University_Internship_Program
https://www.researchgate.net/publication/262001742_The_Communication_Skills_of_Accountants_What_we_Know_and_the_Gaps_in_our_Knowledge
https://www.researchgate.net/publication/262001742_The_Communication_Skills_of_Accountants_What_we_Know_and_the_Gaps_in_our_Knowledge
https://ideas.repec.org/a/eee/joaced/v33y2015i4p332-347.html
https://www.atlantis-press.com/proceedings/ictvt-17/25884538
https://www.atlantis-press.com/proceedings/ictvt-17/25884538

20

15. Tan, L. & Fawzi, L. (2017). Employability Skills Required of Accountants.
SHS Web of Conferences. 34. 06001. 10.1051/shsconf/20173406001. Retrieved from:
https://www.researchgate.net/publication/313736989 Employability Skills_Required o
f_Accountants

16. CaBuenko B.M., IOpuenko O.B., Kononmenko JI.B., Ilampuyk O.B.,
Cwmipnosa [.B., Cmipnosa H.B., I'ait O.M. Konuenii Ta napagurMu y po3BUTKY Te€Opii

Ta METOA0JIOoTIi 00Ky : HaB4. MOCi0. ; 3a 3ar. pea. B.M. Capuenko. KponmuBHUIIBKU:
2021. 362 c. URL.: http://dspace.kntu.kr.ua/jspui/handle/123456789/11859

3aKoHO1aB4i TAa HOPMATUBHI TOKYMEHTH,
Mi’KHAPO/JHI CTAHXAPTH:
1.  MixnapoaHi ctanmaptu ¢inanconoi 3piTHocti. URL: https://www.ifrs.org/
2. MixkHapoH1 CTaHJapTH OyXTanTepchbKOro 00JIKYy. URL:
https://www.iasplus.com/en/standards

Indopmaniiini pecypcu (ogiuiiini caiiTu):
1.  Association of Certified Fraud Examiners. URL.: https://www.acfe.com
2. Institute  of  Certified Forensic  Accountants (ICFA). URL:
http://www.forensicglobal.org/
3. Institute of Internal Auditors. URL.: https://www.theiia.org

4, Odimiitnuit caiT AyauTopCchKOi najgaTu VYkpainu. URL:
https://www.apu.com.ua

5. Odimiitauit  caiit  Jlep>kaBHOi ayauTopchkoi ciyx06m Ykpainu. URL:
https://dasu.gov.ua

6. Odimiitauit  caidt [lepxaBHoi moaaTkoBoi ciaykOum VYkpainu. URL:
https://tax.gov.ua

7. Odimiitnuit caiit  Jlep>kaBHOi  cIyx0u CTaTUCTHUKH. URL:
http://www.ukrstat.gov.ua

8. OdimiitHuii caiit JlepxaBHOi ci1y>kOu ()IHAHCOBOTO MOHITOPUHTY YKpaiHu.
URL.: https://fiu.gov.ua

Q. Odimiitnui CauT Kabinery MIHICTpIB VYkpainu. URL.:
http://www.kmu.gov.ua

10. Odimiitnuit = caiir = MinictrepctBa  ¢inanciB ~ Ykpainu.  URL:

https://www.minfin.gov.ua
11. Odimitauii caiit HamionansHoi 06i6miotekn imeHi B.1. Bepuanacekoro.
URL.: http://www.nbuv.gov.ua/

11. PexoMeH10BaHi pecypcu He(hOpMAaJIbHOIL OCBITH
1. Business writing. Coursera. University of Colorado Boulder. URL:
https://www.coursera.org/learn/writing-for-business
2. bi3nec-anrimiichKa. Prometheus. URL.:
https://prometheus.org.ua/course/course-v1:Prometheus+ENG103+2016 T1
3. Writing in the Sciences. Coursera. Stanford University. URL:
https://www.coursera.org/learn/sciwrite


https://www.researchgate.net/publication/313736989_Employability_Skills_Required_of_Accountants
https://www.researchgate.net/publication/313736989_Employability_Skills_Required_of_Accountants
http://dspace.kntu.kr.ua/jspui/handle/123456789/11859
https://www.ifrs.org/
https://www.iasplus.com/en/standards
https://www.acfe.com/
http://www.forensicglobal.org/
https://www.theiia.org/
https://www.apu.com.ua/
https://dasu.gov.ua/
https://tax.gov.ua/
http://www.ukrstat.gov.ua/
https://fiu.gov.ua/
http://www.kmu.gov.ua/
https://www.minfin.gov.ua/
http://www.nbuv.gov.ua/
https://www.coursera.org/learn/writing-for-business
https://prometheus.org.ua/course/course-v1:Prometheus+ENG103+2016_T1
https://www.coursera.org/learn/sciwrite

