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2. MeTa Ta 3aBJaHHA HABYAJbHOI AUCIHUILIIHA
MeTo10 HaBYAJIBLHOI JMCUMILIIHM € HaBYaHHS 3700yBadiB BUILOI OCBITH YCHOMY
# THMCEeMHOMY JAUIOBOMY CIIJIKYBAaHHIO aQHIJIIMCBKOIO MOBOIO Ta OCOOJIMBOCTSM
NepeKiIaay aHMIMChbKOrO AUIOBOIO MOBJEHHS Yy cdepl OyXraiarepchbKoro OOMIKYy 1
OMoOJIaTKyBaHHS, (OpPMyBaHHsS 37aTHOCTI CHUIKYBAaTHUCS JEPKABHOIO Ta 1HO3EMHHUMU
MOBaMHU SIK YCHO, TaK 1 TUCBMOBO.

3aBIaHHA JUCHMILIIHN: O3HAWOMJICHHS 37100yBayiB BUIIOI OCBITH 13 3arajbHO-
TEOPETUYHUMHU MUTAHHIMU A1JIOBOTO CIUIKYBAaHHS Ta mepekiany; GopMmyBaHHA
NpaKTUYHUX HABUYOK 1 BMiHb, HEOOXIJHUX y CHUIKYBaHHI 3 NMpeICTaBHUKAMU
IHIIUX KYJbTYp; HaBUAHHS HANMCAHHIO IIJOBHUX JIMCTIB 1 pe3lOMe aHTJI1MCHhKOIO
MOBO10; (pOpMyBaHHS HaBUUYOK JITEPATYpHOrO MepeKyiaay 3 yKpaiHCbKOi MOBHU
Ha aHIJIIMChKY 1 3 aHrJIAChKOI Ha YKpaiHChKY 3 JOTPUMaHHAM JIEKCHKO-
rpaMaTHYHUX 1 CTUJIICTUYHUX HOPM; (QOpMyBaHHS BHCOKOIO pIBHS KyJIbTYpH
JUIOBOTO  CHUIKYBaHHS y cdepi OyXraarepchbKoro oOO0diKy 1 OMNOJATKyBaHHS,
dbopMyBaHHS 34aTHOCTI MPAIIOBATH Y MI)KHAPOAHOMY KOHTEKCTI.

IlepeaymoBu AJis1 BHUBYEHHS JIMCUMILIIHM (CTPYKTYPHO-JIOTriYHA cXeMa
niaroroBkn ¢axiBus). BpaxoByrouw MOCTIAOBHICTh HAKOMHYEHHS 3HaHb Ta
iH(opMallii, AUCHUILIIIHA BUBYAETHCS TIICIS BUKIAJAHHS HACTYIHUX JUCHMILUIIH:
aHTJIACHKOI MOBH, ()IHAHCOBOTO OOJIIKY, YIPAaBIIHCHKOTO OOJIKY, MOJaTKOBOI CUCTEMU
VYkpainu, ¢iHaHCIB.

Y pe3yabTaTi BUBYEHHSI HABYAJbHOI JUCHUILUIIHM 3100yBa4 BHIIOI OCBIiTH

MOBHUHEH OTPUMATH:
3arajbHi KOMIIETEHTHOCTI

3K02. 31aTHICTh CHIKYBAaTHCS 1HO36MHOIO MOBOIO.

3K06. 3paTtHicTh A0 TMOIIYKy, OOpoOJieHHsS Ta aHaiizy iHQopMmarii 3 pi3HUX
TDKEpElL.

3K07. 3naTHICTh MpaIfoBaTH B MDKHAPOTHOMY KOHTEKCTI.

3KO09. LlinyBaHHs Ta moBara pi3HOMaHITHOCTI Ta MYJIbTUKYJIbTYPHOCTI.

IIporpamui pe3yjbTaTH HABYAHHA

[TPO1. BwmitTk po3BUMBAaTH Ta TMiJBHUINYBAaTH CBIA 3araJIbHOKYJBTYPHUH 1
npodeciitHuii piBeHb, CAMOCTIHO OCBOIOBATH HOBI METOAM POOOTH Ta 3HAHHA MI0/I0
KOMITJIEKCHOTO Oa4eHHs Cy4yacHUX MPoOJIeM €KOHOMIKH Ta YIIpaBJIiHHS.

[TP03. BinbHO CHITKyBaTHCS 1HO3€MHOIO MOBOI YCHO 1 TIMCBMOBO TMpHU
00TrOBOPEHHI PE3yIbTATIB JIOCIIKEHD Ta IHHOBAITIH.

[TP16. 3niiicHtoBaTH IMyOMivHI AIOBI 1 HAYKOBI KOMYHIKAINi 311 BUPIIICHHS
KOMYHIKaTUBHUX 3aBJaHb JICPKABHOIO Ta IHO3EMHUMH MOBAaMH.

[TP18. JoTpumyBaTucs HOpM MpOQeCiMHOT Ta aKaJEMIUYHOI €THUKHU, MATPUMYBATH
BPIBHOBXEHI CTOCYHKM 3 UJCHAaMH KOJEKTUBY (KOMaHIH), CIOXHBAaYaMH,
KOHTPAareHTaMH, KOHTAKTHUMH ayTUTOPISMHU.
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3. IIporpama HaBYAIbLHOI IMCIUIJIIHH

Unit 1: Business foreign language and sustainable development goals.
Organizational structure and communication (Oprani3amiiina cTpykTypa Ta
KOMYHiKaIii)

A Dbusiness foreign language is not only about communication, but also about
creating opportunities for personal, professional and global development. It helps build
responsible business, promotes equality and opens up access to international
opportunities, which are important aspects of sustainable development. A “business
foreign language” has a direct connection with the Sustainable Development Goals
(SDGs), as it contributes to the development of intercultural communication, expanding
economic opportunities and improving the quality of education.

SDG 4. Quality education. Improving language skills for studying abroad,;
developing academic mobility of students and teachers; increasing competitiveness in
the labor market.

SDG 8: Decent work and economic growth. Promoting international cooperation
and business development; increasing employment and wages through language skills;
attracting foreign investment and partnerships.

SDG 9: Industry, innovation and infrastructure. International communication is
key to the development of innovation; companies can leverage global best practices;
integration into international projects and technology startups is simplified.

SDG 10: Reduce inequality. Gain access to the international labor market;
communicate freely, regardless of nationality or social status; develop inclusiveness in
business and global organizations.

SDG 17: Partnerships the goals. Global partnerships are impossible without
effective communication.

Main sectors of the economy. Diverse, interconnected and interdependent sectors
of economic activity. Types of organizations by form of ownership. Functional scope
and characteristics of organizations.

Organizational structure and communication. Two-dimensional model of the
organization. Organizational charts as an attempt to illustrate the formal relationships in
an organization, the main lines of communication, and the flow of authority and
responsibility at all levels of the management hierarchy.

Relationships in business organizations: types of relationships, span of control,
informal relationships.

JlinoBa iHO3eMHa MOBa — II€ HE JIMIIE MPO KOMYHIKAIil0, a ¥ MPO CTBOPEHHS
MOXKJIMBOCTEH I OCOOMCTICHOTO, TpodeciiiHoro Ta TI00aIbHOTO PO3BHUTKY. BoHa
noroMarae Oy yBaTH BiIOBITATbHUIN Oi3HEC, CIIPUsiE€ PIBHOCTI Ta BIIKPUBAE JOCTYII JI0
MDKHApOJIHUX MOXKIIMBOCTEH, IO € BAKJIMBUMH ACTIEKTAMU CTAJoro PO3BUTKY. «JlimoBa
1HO3eMHa MOBa» Ma€ MPSMHHA 3B’S30K 13 MMy cranoro po3Butky (LICP), ockinbku
BOHA CHpPUSiE€ PO3BUTKY MIKKYJIBTYPHOI KOMYHIKAIi, PO3MIMPEHHIO E€KOHOMIYHHUX
MOXJIMBOCTEHN Ta MiJIBUIIEHHIO SIKOCTI OCBITH.
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LHCP 4: SxicHa ocsita. [lokpamieHHss MOBHUX HAaBUYOK JUJIi HABYaHHS 3a
KOPJIOHOM; PO3BUTOK aKaJeMI4YHOI MOOIIBLHOCTI CTYJICHTIB 1 BUKJIAJayiB; IMiABUIICHHS
KOHKYPEHTOCTIPOMOKHOCTI HAa PUHKY MpalLll.

LHCP 8: TI'igna mpaus Ta ekoHOMidHe 3pocTaHHs. CHpusie MIKHApOJHOMY
CIIBPOOITHUILITBY Ta PO3BUTKY Oi13HECY; 30UIBIICHHIO 3alHATOCTI Ta I1JBUILCHHIO
3apIUIaTHI yepe3 3HaHHS MOB; 3aJy4€HHIO 1HO3EMHHUX 1HBECTHULIINA Ta MapTHEPCTB.

LHCP 9: [Ilpomucnosictb, 1HHOBamii Ta 1H(ppacTpykrypa. MixHapoaHa
KOMYHIKallisl € KJIIOYOBOI Yy PO3BUTKY 1HHOBAIlM; KOMIAHII MOXYTh 3ajydyaTu
HalKpalll CBITOBI MPAaKTUKH, CHPOUIYETbCS I1HTErpauis y MDKHapOAHI NPOEKTU Ta
TEXHOJIOT1YH1 CTapTaIlH.

LCP 10: 3meniienns HepiBHOCTI. OTpUMaHHS HOCTYIY /10 MI>KHAPOJIHOTO PUHKY
npaili; BUIbHO CHUIKYBATUCS, HE3aJEAKHO BiJl HALIOHAIBHOCTI UM COLIAIBHOTO CTATYyCy,
PO3BUBATH 1HKJIIO3UBHICTh y O13HEC] Ta TJ100aIbHUX OpraHi3amisx.

LCP 17: IlaptHepcTBO 3apaaud CTajaoro po3BUTKY. [obanbHi mapTHEpCTBa
HEMOKJIMBI1 0€3 ePEKTUBHOI KOMYHIKAIIi1.

OCHOBHI CEKTOpH €KOHOMIKH. Pi3HOMaHITHI, B3a€MOTIOB’sI3aH1 Ta B3a€EMO3aJICXKHI
CEeKTOpU EKOHOMIYHOi [JisibHOCTI. Tumm oprasizamid 3a (OpMOI  BIACHOCTI.
OdyHkIi0HANIbHA c(hepa Ta XapaKTepUCTUKA OpTaHi3allii.

Opranizamiiina CTpykTypa Ta KOMYHikailis. JIBoBUMipHa MOJeib OpraHizariii.
Opranizamiiiai  giarpaMu sk crpo0Oor0 MPOUTIOCTPYBaTH (QopMajbHI BiJHOCHMHHM B
oprasizaiiii, OCHOBHI JIiHi1 3B 53Ky, a TaKOXX MOTIK MTOBHOBa)KCHb 1 BIJIMOBITAJILHOCTI Ha
BCIX PIBHSIX i€papxii ympaBiiHHS.

B3aemoBigHOCHHM B Oi3Hec-opraHizailii: BHAM 3B’S3KiB, Jiara3oH KOHTPOJIIO,
He(dOopMasbHI CTOCYHKH.

Unit 2: Business correspondence (/lisioBe JiucTyBaHHs)

Types of business correspondence. Classification of business correspondence
according to the composition of the letter and its functions, classification based on the
nature and tone of the message. Types of business correspondence depending on the
object (purpose).

Layouts (style) of business correspondence. Corresponding in English with
colleagues and partners: taboos and rules. Formal communication and its main
characteristics. General rules of business correspondence in English. Grammar for
correspondence.

Considering cultural characteristics when writing. Etiquette for responses to
business letters. How to write positive and negative letters. Forming a letter.

Bunu ginoBoro nuctyBanss. Knacudikaiis 1i10Boi KOPECIIOHICHIIIT 32 CKIAI0M
nucTa Ta “oro pyHKIisAMHU, Knacudikallis Ha OCHOBI XapaKTepy Ta TOHY TOBIJOMIICHHS.
Buau 1i10Boi KOpecoHICHIII1 B 3aJI6)KHOCTI BiJl 00’ €KTYy (METH).

Maketn (CTWIIB) AUTOBOTO JTMCTyBaHHS. JIMCTYBaTHCS aHTTIMCHKOIO 3 KOJETamMu
Ta maptHepamu: TaOy Ta mpaBuia. PDopManabHE CHUIKYBaHHS Ta WOTO TOJOBHI
XapaKTepUCTUKHU. 3arajbHl IpaBuia JIUIOBOrO JIMCTYBaHHS aHIIINCBKOIO. ['pamartuka
AJIA JINCTYBAaHHA.



BpaxyBaHHs KyJIbTypHUX ocoOnHMBOcTeW. ETHkeT BiIMOBIAEH Ha JII0B1 JHUCTH.
Sk mucaTy NO3UTUBHI Ta HETaTUBHI TUCTH. OPOPMIIEHHS JHUCTA.

Unit 3: Pragmatic aspects of the modern business correspondence
(IIparMaTH4Hi aCIIEKTH CYy4ACHOI'0 AiJIOBOI0 JIMCTYBAHHSA)

Features of modern business language. Sub-styles in an official business style.
The structure of business texts. The main features of business correspondence. Using
active language and positive language. Aspects that have a certain emotional impact on
the reader.

The main clichés and their impact on the reader. Modern tips for creating a
friendly, human and "natural” business letter. The influence of "old-fashioned" words
and expressions on the style and perception of business correspondence.

Etiquette of business correspondence. Opening sentences are important. Respect
for the respondent. Time limits for a polite response. Cliché substitutes. The volume of
a business letter and the volume of sentences.

OcobnuBocTi cyudacHoi autoBoi MoBHU. [ligctumi (sub-styles) B odimiitHo-
ainoBomy ctuii. CTpykTypa AuUtoBUX TeKcTiB. OCHOBHI 0OCOOJMBOCTI JILJIOBOT
NepenucKu. BUKOpUCTaHHS aKTMBHOI MOBM Ta MO3UTHBHOI MOBU. ACIIEKTH, SIKi MalOTh
[IEBHUN €MOIIHUN BIUIMB HA YATAYa.

OcHoBHI Kiimie Ta ix BmiMB Ha 4yuTada. CydacHi mopaau a0 (GopMyBaHHS
JIPY>KHBOTO, JIIOJISTHOTO Ta «IPUPOAHBOTO» IIJOBOTO JHUCTA. BIUIMB «CTapOMOIHUX
CJIIB Ta BUpa3iB HAa CTHJIb Ta CIIPUNHSATTS JIJTOBOT KOPECIIOHIEHIII].

Etuker nmimoBoro mmctyBaHHsA. BaknuBi mouaTkoBl peueHHs. [loBara o
pecriongenTa. YacoBi Mexi Ui BBIWIMBOI BiAMOBiAl. 3aMiHHWKH Kiimie. OO6csr
JIJIOBOTO JIUCTA Ta 0OCST peUeHb.

Unit 4: Business telephoning (JlisioBuii TesiedorHmii 3B'130K)

The structure of business telephone communication, its main stages. How to talk
professionally on the phone. Tips for learning business English phone phrases.

Business telephone conversation etiquette. Communication skills. Introduction /
establishing a contact. Provision of additional information. Accepting/receiving a call.
Request for additional information. The subscriber's request to wait / Call transfer.
Providing negative information. Problems with telephone communication. Leaving /
receiving a message. General phrasal verbs. Useful phrases to be polite. Useful phrasal
verbs. 40 English phrases you need to know for business phone calls.

po3moBisiTi 1o Ttenedony. Ilopagm momo BuBuYeHHS TenedoHHUX (pa3 ATOBOI
aHTIIHCHKOT.

Etuxer nimoBoi TtenmedonHoi posmoBu. KomynikatuBHi HaBuuku. Berym /
Bcranosnennsi kontakty. Haganusa momatkoBoi iHpopmaiii. [TpuitHsTTs/oTprMaHHs
J3BIHKA. 3aMUT HA OTpUMaHHA 10JaTKoBOi iH(popmarii. [[poxanus abonenTa nmouexkatu /



8

IlepeBenenns Bukiuky. Hamanns HeratuBHOi iHpopMauii. [Ipobnemu 3 tenedpoHHUM
3B’SI3KOM. 3ajuIIeHHs / OTpUMaHHS MOBIJOMJICHHS. 3aranbHi (pa3oBi Jl€CIIOBA.
Kopuchi ¢pasu, mo O6ytu BBiuwiuBuM. KopucHi (paszoBi miecinoBa. 40 aHTIMCHKUX
¢pa3, ki NOTPiOHO 3HATHU JUISI AUTOBUX Te€IE€()OHHUX JI3BIHKIB.

Unit 5: Fundamental principles of taxation (OcnoBHi mpuHIHIH
OTOIATKYBAHHS )

Overarching principles of tax policy. Fiscal constraints. Raising revenue. The
most important function of taxes. Economic and fiscal policies of the country. The
taxation issues related to e-commerce.

Taxes on income and consumption. Forms of income and consumption taxes. The
price elasticity of the factors of production.

Corporate income tax. “Pure” or “economic rents”. “Gap-filling” function,
“deferral justification”. The receipts-and-outgoings system (or profit & loss method).
The balance-sheet system (or net-worth comparison method).

Value added taxes and other indirect consumption taxes. General taxes on goods
and services, consisting of VAT and its equivalent. Taxes on specific goods and
services, consisting primarily of excise taxes, customs and import duties, and taxes on
specific services.

OCHOBHI MPUHITUIN MMOJATKOBOI MOMITUKU. DickanbHi 0OMEKeHHS. 301IbIIICHHS
npuOyTKiB. HaitBaxxusima ¢yHkiis nmoaaTkie. EkoHomiuHa Ta (ickanbHa MOJITHKA
kpainu. [TutanHs onmogaTKyBaHHs €JIEKTPOHHOT KOMEPIIIi.

[TogaTku Ha pUOYTOK 1 crioskuBaHHS. DopMHU MOATKY HA MPUOYTOK 1
criokuBaHHs. [{iHOBa enacTUUHICTh (DAaKTOPIB BUPOOHUIITBA.

[Nonarok Ha npuOYTOK MiANPUEMCTB. «Hucrtay abo «eKOHOMIYHA PEHTay.
OyHKIIIS «3alTOBHEHHS MMPOTAJINHY, «00TpyHTYBaHHS BiAcTpouku». Cuctema
HaJIXOKEHb 1 BUTpat (abo MeTo 1 mpuOyTKiB i 30uTKiB). CucteMa Oanancy (abo MeTo
HOPIBHSAHHS YKCTOT BAPTOCTI).

[TogaTkm Ha po0MaHy BapTICTh Ta IHII HENPSAMI TMOJATKM Ha CIOKHBAHHS.
3aranbHi TOAATKM Ha TOBapW Ta TOCIYrd, o ckiaagarotees 3 [IJIB Tta ioro
ekBiBaJieHTIB. [logaTkn Ha KOHKPETHI TOBAapW Ta MOCITYTH. aKIM3W, MUTHI Ta IMIIOPTHI
300pH, MOAATKH HA KOHKPETHI MOCITYTH.

Unit 6: Tax administration (AaminicTpyBaHHsi mogaTKiB)

Nature of tax administration. Two types of rules the tax administration is based
on adherence: defined by the state in the legislative and regulatory documents and
developed by the society in the form of traditions or habits.

The job of a tax administration. The most significant taxes governed by national
and/or EU tax law. The role to play by tax administrations in the EU to be performant to
overcome challenges of all kinds.

Tax administrations’ performance. The strategy and tactics of tax administration
of levying process management.
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The areas of the EU Commission and Member States activity. The Compliance
Risk Management (CRM).

[Ipupona aamiHicTpyBaHHS MOAATKIB. J[BO€ THUIIB MpaBui, HA JOTPUMAHHI SIKUX
0a3yeTbCs aIMIHICTPYBaHHSA IMOJATKIB: BHU3HAYEH1 JEP)KABOIO B 3aKOHOJABUUX 1
HOPMATHUBHUX JOKYMEHTaX 1 BUPOOJIEHI CYCIIIBLCTBOM y (pOpMi Tpaauiliil a00 3BUUOK.

Po6ora mopatkoBoi aamiHicTpauii. Hali3HauHiml NOJAaTKH, $IKI PEryJOIOThCS
HaI[lOHAJbHUM IIOJJATKOBUM 3aKOHOJABCTBOM Ta/a00 MOJATKOBUM 3aKOHOJIABCTBOM €C.
Ponb, siky MaroTh Biairpatd nojgatkosi opranud B €C, mo0 OyTu epeKTUBHUMH AJis
MOJI0JIAHHS BUKJIMKIB YCI1X BU/IIB.

JisapHICT, MOAATKOBUX aaMiHicTpamid. Crpareris 1 TaKTHKa [OJATKOBOTO
aJMIHICTPYBaHHSI YIIPABJIiHHSA MMPOLIECOM CTATHEHHS MOAATKIB.

Cdepu nismpHocTi Komicii €C Ta agepkaB-ujieHIB. YTpaBIiHHA pU3HKAMU
BianoBigHocTi (CRM).

Unit 7: Financial statements as the basis of information for analysis
(PinaHcoBa 3BITHICTH SIK OCHOBA iH()OpMaNLii 115l AaHAJII3Y)

The role of financial reporting in financial analysis and the principles of its
preparation. Purpose of financial reporting. Basic principles of financial reporting.

Characteristics of the main balance sheet items. Assets and their classification.
Composition of liability items of the balance sheet. Analysis of the activity and
financial condition of the enterprise. Horizontal balance equation. The equation of the
vertical arrangement of the balance.

Description of the main articles of the report on financial results.

The role of financial analysis in financial planning. Financial planning
techniques. Purpose of preparation of financing plan. The main objectives of the
financing plan. Current financial estimates. Medium-term financial planning. Long-term
financial planning. Five main goals of financial planning. The most significant ratios of
the main factors that must be reflected in the budget.

Ponb dinancoBoi 3BiTHOCTI y (piHAHCOBOMY aHaMi31 Ta MPUHIIUAIN 11 CKJIaJdaHHS.
Mera ¢inancoBoi 3BiTHOCTI. OCHOBHI IPUHITUTIN (HIHAHCOBOT 3BITHOCTI.

XapakTepucTHKa OCHOBHUX cTaTel OanaHcy. AKTHBH Ta iX kinacudikaiis. Ckiaf
cTaTel macuBy OamaHcy. AHami3 MiSUIBHOCTI Ta (PpIHAHCOBOTO CTaHy MiAMPHUEMCTBA.
PiBasiHHS TOpM30OHTaNbHOrO OanmaHCy. PiBHSHHS BEpPTHUKAIBLHOTO PO3TAIlyBaHHS
Oayancy.

Onuc 0CHOBHHX CTaTei 3BiTY PO (DiHAHCOBI pe3yIbTaTH.

Ponp ¢inancoBoro anamizy y (iHaHCOBOMY IUIaHyBaHHI. TexHIKH (hiHAHCOBOTO
IaHyBaHHsI. Merta miATOTOBKM TutaHy (inancyBanHi. OCHOBHI 1Tl TJIAHY
¢dinancyBanusa. [lorouni  ¢inancoBi  ominku. CepeaHbOCTPOKOBE  (hiHAHCOBE
mwianyBadHs. J[oBroctpokoBe (iHaHcOoBe TuTaHyBaHHS. [I'STh OCHOBHHX ITiJIEH
¢dinaHCcOBOrO TUTaHyBaHHs. HalCyTTeBimii CIiBBIJHOIIEHHS OCHOBHUX (AKTOPIB, IO
MOBUHHI OyTH B11I0OpaxeH1 B OOIKETI.



4. CTpyKTypa HAaBYaJIbHOI JUCUMILIIHA
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Ha3Bu tem KinpkicTs rogun
nerHa Gopma 3aouna popma
yCbOI'O y TOMY YHCIi yChOTO y TOMY YHCIi
n| o | mab | v | C.p. n | mab | iHg | C.p.
1 2 34| 5 6 7 8 10| 11 | 12 | 13
Unit 1. Business 16 2 14| - - 10 16 - - - 16
foreign language and
sustainable
development goals.
Organizational
structure and
communication
Unit 2. Business 16 2 14| - - 10 16 - - - 16
correspondence
Unit 3. Pragmatic 16 2 14| - - 10 16 - - - 16
aspects  of  the
modern business
correspondence
Unit 4. Business 16 2 4] - - 10 17 1 - - 16
telephoning
Unit 5. Fundamental 24 4 18| - - 12 20 1 - - 18
principles of taxation
Unit 6. Tax 16 24| - - 10 18 1 16
administration
Unit 7. Financial 16 24| - - 10 17 1 - - 16
statements as the
basis of information
for analysis
Yebororomun | 120 [ 16(32 | - - 72 120 4 - - | 114

5. Temn npakTHYHHUX 3aHATH

Nes/in HasBa Temn Kinekicts rogua
JCHHAa 3a04YHa

1. Business foreign language and sustainable development goals. 4 -
Organizational structure and communication

2. Business correspondence 4 -

3. Pragmatic aspects of the modern business correspondence 4 -

4. Business telephoning 4 1

5. Fundamental principles of taxation 8 1

6. Tax administration 4 1

7. Financial statements as the basis of information for analysis 4 1

Pazom 32 4
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6. Camocriiina po6ora (/lenna ¢popma)

No Ha3Ba nuranHs i TeMu KinbkicTh
3/m TOIMH
1 Organizational structure and communication 10
Ne 1. The modern approach to relationships within an organization. 5
Ne 2. It is one of the tasks of management to link the various sub-systems 5
together, to ensure integration and co-operation, and to act as boundary agent
between the organization and the environment.
2 Business correspondence 10
Ne 3. Business communication, its types and forms. 2
Ne 4. Ways to overcome barriers to effective business communication. 2
Ne 5. Business correspondence. 3
Ne 6. Business letter structure in English and Ukrainian. 3
3 Pragmatic aspects of the modern business correspondence 10
Ne 7. Lexico-grammatical peculiarities of English business letters in original 3
and translation.
Ne 8. Differences between British and American Business Terminology. 2
Ne 9. Types of business letters. Resume. 3
Ne 10. Structural and semantic peculiarities of e-mail. 2
4 Business telephoning 10
Ne 11. Business telephoning. Negotiations. 5
Ne 12. The main features of Ukrainian business telephoning and negotiations. 5
5 Fundamental principles of taxation 12
Ne 13. Economic and fiscal policies of the country. 3
Ne 14. The taxation issues related to e-commerce. 3
Ne 15. The receipts-and-outgoings system. The balance-sheet system. 3
Ne 16. Two categories of consumption taxes. 3
6 Tax administration 10
Ne 17. Retrospective Analysis of Tax Administration. 4
Ne 18. "Tax administration™ and "tax design™: working definitions. 3
Ne 19. The difference between a tax and a customs duty. 3
7 Financial statements as the basis of information for analysis 10
Ne 20. Underlying assumptions (basic principles): The accruals principle, 3
Going concern principle, Understandability.
Ne 21. Underlying assumptions (basic principles): Relevance, Reliability, 3
Comparability, Timeliness, Balance between benefits and costs
Ne 22. Financial analysis helps to plan, to understand the areas of 2
development and what should be improved in the operations of an enterprise.
Ne 23. Financial planning is a process during which the basis for mutually 2
interrelated investing and financing decisions is being prepared.
Bceworo 72

7. InauBinyaJjabHi 3aBIaHHS
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[HnuBinyanpH1 3aBAaHHS € OAHIEIO 3 (OPM Oprasizauli HaBYAJIBLHOTO MPOILIECY,
gKa Tepeadayae CTBOPEHHS YMOB IS peali3allii TBOPYUX MOXKIMBOCTEH CTYACHTIB
yepe3 1HJMBIyalbHO-CIIPIMOBAHUNA PO3BUTOK iX 310HOCTEH, HAYKOBO-IOCIHIIHY
poboTy Ta TBOpUy MAisIbHICTE. BoHa Mae Ha MeTi MOTJIUOJICHHS, y3arajJbHEHHS Ta
3aKpIIUVICHHS 3HaHb, fAKI CTYJEHTU OAEPKYIOTb B NPOLECI HABYAHHSI a TaKOX
3aCTOCYBaHHS IIMX 3HAHb HaA TMPaAKTUIi. [HOWBiMyadbHI 3aBAaHHS BHKOHYIOTHCS
CTYJ€HTaMU CaMOCTIHHO 1]l KEpPIBHUIITBOM BHKJIa1aya.

[HauBiqyansHl 3aBAaHHS 3  JUCHMIUIIHM  «J[UloBa 1HO3eMHa MOBa B
aJMIHICTPYBaHHS TOJATKIB Ta MHUTHMX IUIaTE€XIB» CHPSIMOBaHI Ha MOIrNIHOJIEHE
OTIpAIIOBaHHS TEOPETUYHUX OCHOB, MPOCIYXaHOTO JICKIIHHOTO MaTepiany; BHBUYCHHS
OKpeMHX TeM a00 THuTaHb, MO TepeadavyeHi s CaMOCTIHHOTO ONpAIFOBAHHS,
MiJITOTOBKY KOHCIIEKTIB HABUYAJbHOI Ta HAYKOBOI JITEpaTypu; Mia0ip, CUCTEMATU3AIlII0
Ta ONpalLOBaHHS HOPMATUBHUX JTOKYMEHTIB. /[ OKpeMHX CTYAEHTIB 1HAMBITyallbHI
3aBJIaHHS MaIOTh HAyKOBO-JIOCITHUI XapakTep Ta CIPsSIMOBaHI Ha TIPOBEICHHS BIIACHUX
HAyKOBUX JOCIHIJKEHb, MIATOTOBKY JO OJliMIiaa, KOHGEpeHIli Ta HayKOBUX
nyOsikaiiid. ¥ 1bOMYy BUITQJIKy 1HAWBIIyajdbHI 3aBJaHHS Mepen0adaroTh MpOOJIEMHY
TEMAaTHUKY.

Buknagay mpoBOAWTH 1HAWBIAYaTIbHO-KOHCYJIBTATUBHY POOOTY BIATMOBIIHO 10
rpadika 3 HaJlaHHS TPYIOBUX Ta 1HAMBIIYyaTbHUX KOHCYJBTAIIN 3 METOIO MOTIUOICHHS
BUBUCHHS CTYJCHTAMH TEOPETHYHOIO JICKIIMHOrO Martepiany AUCHUILTIHM «JlimoBa
aHTIIIChKa MOBA B OOJIIKY 1 OITOJAaTKyBaHHI» Ta MPAKTUYHOTO HOT0 3aCTOCYBaHHS.

3a TeMaTuKow HaBYaJdbHOI aucUMIUTIHM «JlimoBa 1HO3eMHa MoBa B
aJMIHICTPYBaHHS MOJATKIB Ta MUTHHUX IUIATEXKIB» OCHOBHUMHU € KOHCYJIbTAIII] 3:

— PpO3'ACHEHHS Ta YTOUHEHHS MaTepiany JEeKIIii;

— JeTtaiizallii Ta YTOYHEHHS MUTaHb MO TE€Max, 110 BUHOCATHCS Ha CaMOCTIiHE
BUBUYCHHS.

Y mporeci  BHKOHAHHS ~ CaMOCTIHHOTO  3aBJIaHHA  CTYIEHT  OTPUMYE
IHIUBIyaTbHUM 1THCTPYKTaX. [HIWBiMyadbHO-KOHCYJIbTaTHBHA POOOTA JIEKTOpa MO0
BUKOHAHHS CTYJCHTOM 1HJIMBIIyaJdbHOTO 3aB/IaHHS BKJIIOYAE:

— TOTOJKEHHS TEMU 1HIUBIYyalbHOTO 3aBAaHHS Ta YTOYHEHHS MOTO CTPYKTYPH;

— BU3HAQYCHHS TIOBHOTH PO3KPHTTS 3MICTY I1HAMBIAyaJIbHOTO 3aBAaHHS
CTYJIEHTOM;

— HaJlaHHA JIOTIOMOTH Y 1000pi CTYJI€HTOM JO0JaTKOBUX METOANYHUX, HAYKOBHUX
Ta CTaTUCTUYHUX MaTepiaiiB, a TaKOX CHEIiadbHOI JiTepaTypu 3 JUCIUILTIHH,
HEOOXITHUX JIJISl IHAUBITyaIbHOTO 3aBJAaHHS B MPOIIECi CAMOCTIHHOI pOoOOTH;

— MIATOTOBKY CTYJACHTA J0 3aXHUCTy 1HAWBIIYyaJTbHOTO 3aBIAHHS 3 JUCHUILIIHH
«/JliToBa iHO3eMHA MOBa B aMIHICTPYBaHHS ITOJATKIB Ta MUTHHUX TIJIATEXKIB.

KoHcynbTariii mpoBoAsTECS OJIMH pa3 Ha THKICHD.

JInst  BUKOHAaHHA  IHAWBIAYalbHUX  3aBAaHb  CTYJCHTaM  IPOMOHYETHCA
HUKYCHABEICHA TEMATHKA!

1. SDG 4: Quality education.

2. SDG 8: Decent work and economic growth.

3. SDG 9: Industry, innovation and infrastructure.
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4. SDG 10: Reduce inequality.

5. SDG 17: Partnerships the goals.

6. What are the main peculiar features of business communication?

7. What barriers to effective business communication can you distinguish?

8. How can a notion “business letter”” be defined?

9. How should your letters sound?

10. What are stylistic peculiarities of business letters?

11. What are linguistic peculiarities of business letters?

12. What are communicative peculiarities of business letters?

13. How should a business letter be structurally organized?

14. What are the peculiar features of patterns of punctuations used in business
letters?

15. What are the peculiar features of business letter styles?

16. What is the message as one of the important element of the business letter?

17. What is the method for writing any letter?

18. How can you organize the information of your letter?

19. What is the form of a complimentary close if the letter starts with the
salutation “Dear Mr Brown™?

20. Point out the difference between business letter layout in English and
Ukrainian.

21. What are the components of the semantic structure of a business letter?

22. What role do abbreviations play in business letter writing?

23. What are the ways of translating English syntactic constructions used in
business letters?

24. What are common and different features used in business letter writing in
English and Ukrainian?

25. What purpose does a resume serve?

26. If you had little or no experience, which resume would probably be better:
chronological or functional?

27. What is the communicative aim of business letters within the trade?

28. What is the difference between business and informal telephone talk?

29. How to make a business call to people you do not know?

30. What are the most frequent techniques of negotiations?

31. What skills does an accountant require in respect of external reports?

32. What skills does an accountant require in respect of internal reports?

33. What would financial reports look like if they were prepared on a cash flow
basis?

34. What are the characteristics of the data that make them relevant?

35. What are the characteristics of the data that make them reliable?

36. How useful is cash flow accounting for making management accountable?

37. How useful is cash flow accounting for reporting to external users?

38. What are taxes even for?

39. How is the decision made as to how much someone has to give in taxes?

40. What are the principles of taxation in economics?

41. What is income tax? How is it calculated?
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42. How do taxes impact the economy?

43. What constitutes “good” tax policy?

44. How competitive is my country’s tax code?
45. What 1s “double taxation*?

8. MeToan HABYAHHSA

[lig 4vac BHKIamaHHS HABYANbHOI IHCHMILIIHM «JIlToBa 1HO3€MHAa MOBa B
aJMIHICTPYBaHHs MOJATKIB Ta MUTHHUX IUIATEXIB» 3aCTOCOBYIOTHCSI HACTYITHI METOM:

- CJIOBECHI (JIeKIlii, 6ecian);

- HAOYHI, MiJ Yac JeKui (1HpopMaliiiHuX, aHANITUYHUX, NPOOJIEMHHMX) Ta
MPAKTUYHUX 3aHSATh, B TOMY YHCJI 3 BUKOPUCTAHHSAM MYJIBTUMEIIHHOTO 3a0€3ICUCHHS;

- TpaKTUYHI, M1/ YaC BUKOHAHHA MPAKTUYHUX POOIT, 3aj1a4, BIIPAB;

- IHTEpaKTUBHI METOJM HaBUaHHs MiJ Yac TPOBEJCHHS OMUTYBAaHHS, aHAII3y
NPaKTUYHUX CUTYalll, AUCKYCli, MO3KOBOTO IITYpMY, JIIJIOBUX I1rop, PO3MISIAY Kekc-
cTamii;

- 1HHOBAIII}HI, 30KpeMa MPOEKTHO-TOCTITHUIIBKUNA METOJI; THTETPOBaHI METOMIMU;
3aHATTA 13 BukopuctanHsM IKT. 3acrocoByroThcss HacTymHi iH(opMaliitHo-
KOMYHIKAIlIiHI TEXHOJOTIi Ta ADKATAI-IHTpyMEeHTH: mudpoBi iHcTpymMeHTu Google,
nporpaMHi TpOAyKTH Bix Microsoft, mporpamHe 3a0e3neueHHs] I MPOBEICHHS
onuTyBaHb Mentimeter;

- METOJIM JUCTAHIIMHOrO HaBYaHHSA 3a jgomomororo Iwiatdopm: Moodle Ta
Zoom.

9. Kpurepii Ta 3aco0u olliHIOBAaHHA

Buau KOHTPOJTIO: TOTOYHUM, T1ACYMKOBHIA.

dopma MiJICYMKOBOTO KOHTPOJIFO: 3ajiK. OIHKY TMiJCyMKOBOTO CEMECTPOBOTO
KOHTPOJIFO y (opMi 3ajiKy CTaHOBHTh CyMmMa OaliB 3a pe3yJibTaTaMH TOTOYHOTO
KOHTPOJIIO, pyOI’KHUX KOHTPOJIIB Ta 0ajiB, HAOpaHuX 3100yBaueM BHIIOi OCBITH IPH
CKJIaJIaHH1 CEMECTPOBOTO 3AITIKY.

[Ipotarom cemecTtpy 3A00yBad MOXe OTpUMaTH MakcumyMm 60 OamiB, B TOMY
YHCIIi 32 Mepiuii pyObkHUN KOHTposib — 30 OaniB, 3a apyruit pyOikHUN KOHTpOsb — 30
OamiB, 40 OaniB BHHOCATHCA Ha 3aiik. KibKicTh 0aiiB, ojepikaHa 37100yBadeM BHIIOi
OCBITH Ha 3aJiKy, TOJAETHCS J0 PE3yJIbTaTiB PyOIKHUX KOHTPOJIB, IO PAa30M CKJIAJA€E
OIIIHKY 3HaHb 3700yBava BWINOi OCBITH 3 HaBYAJIbHOI aucuuiuiiau 3a 100-0anpHOIO
IIKaJOK Ta TEPEeBOAMUTHCS B OIIHKY 3a mkamorw €KTC 1 HalioHAIBbHOI KO0
(«3apaxoBaHO», «HE3APAXOBAHOY).

[Io moroyHoMy KOHTpOMO 3700yBad Mae€ MOXIMUBICTH OTpUMATH Oajam 3a
AKTUBHICTh Ha JIEKIIMHUX Ta TPAKTUYHUX 3aHATTAX, BUSABICHHS PIBHS MiATOTOBKH
3m00yBadiB 13 3a3HAYEHOI TEMHU IIiJI Yac OMHWTYBaHHSA, TECTYBAaHHs, MPE3CHTAIll
IHAWBIyalbHUX 3aBAaHb, BUPIMICHHS KEWCIB, CUTYyalliiHUX 3aBJaHb, PO3PAXyHKOBUX
3a/1a4, y4acTi B HAyKOBO-TIPAKTUYHUX KOH(EPEHI[ISAX, MIATOTOBKU MyOJI1KaIliii.

MeTtoau KOHTPOJIIO: CIIOCTEPEKEHHS 32 HABYAIBHOIO JIISUIBHICTIO CTYJICHTIB, yCHE
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OIMMTYyBaHHA, TECTOBHUU KOHTPOJIb.

Ixana oninoBanHga: HagmioHaabHa Ta ECTS

Cyma Ganis 3a . OI11iHKa 32 HAIIOHAILHOIO IIKAJIOK0
BC1 BUJIA Orminka -
HaBYAIBHOI ECTS | Aid ek3aMeHy, KypCOBOI'O IIPOCKTY AL 3aJIKY
JUSTIBHOCTI (poboTH), MPaKTUKH
90 — 100 A B1JIMIHHO
82-89 B
74-81 C Aobpe 3apaxoBaHO
64-73 D .
60-63 E 3aJI0BUTHHO
35-59 £X HE3aJI0BUILHO 3 MOYJIMBICTIO HE 3apax0BaHO 3 MOXKJIUBICTIO
MOBTOPHOT'O CKJIAJAHHS MTOBTOPHOT'O CKJIAJAHHS
HE3aJI0BUIbHO 3 000B’I3KOBUM HE 3apaxoBaHo 3 000B’I3KOBUM
0-34 F MTOBTOPHUM BUBUYCHHSIM MTOBTOPHUM BUBUYCHHSIM
UCIAIUIIHA IUCIAILIIHA
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